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Important Note

Currently, we do not have a custom report builder. For that reason, we ask that you review
the included reports with your team to ensure that you can collect the data needed for your
firm. Each report can be viewed in app, or downloaded to PDF or Excel formats.

Note that the following sample reports were generated using a test data set and may not
reflect typical business activity.

We also provide advanced filtering and export functionality (PDF, Excel, CSV) throughout the
application to assist with reporting needs.

If you have any questions or need assistance with understanding this reporting, please reach
out to your account manager.

Note: The availability of certain reports in the system depends on your tier.
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Accounting (Firm)

Note: The availability of certain reports in the system depends on your tier.

Name of Report

Description

Profit & Loss

Also known as an Income Statement, this report summarizes the
revenues, costs, and expenses incurred during a specific period
of time.

Balance Sheet

A statement of the assets, liabilities, and equity of your business
at a particular point in time.

Trial Balance

A bookkeeping worksheet in which the balances of all ledgers
are compiled into debit and credit columns.

General Ledger

Listing of all general ledger accounts and their activity during the
selected time period.

Accounts Payable
Aging Summary

Categorizes payables to vendors based on time buckets.

Accounts Payable
Details

Lists the balances owed to outside vendors.

Accounts Payable
Payee Ledger Report

A Payee summary that lists bills received from that payee or
vendor during a certain time period.

1099 Payee Ledger

Produces a concise statement of all transactions made to a
particular payee.

Sales Tax

If your firm collects tax from clients, this report helps to document
tax collected.
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Profit & Loss (P&L)

Also known as an Income Statement, this report summarizes the revenues, costs, and
expenses incurred during a specific period of time.

Report Filters
e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, This Year. You can override the date range via the from/to

boxes to the right.
e Accounting: Your default reporting method will be selected (cash or accrual) but

can be changed.

Report Printing Options

e Include zero balance accounts: This is unchecked by default. To include
accounts with zero balance, check this setting.

e Include prior year comparison: This is unchecked by default. To show prior
year comparison and percentage difference, check this setting.

Profit & Loss Print as Pdf - View Download

Date Range This Quarter v From [ 07/01/2021 v To (5 09/30/2021 v
Accounting

Accounting Cash Basis v

Cash Basis

Report Printing Options aeenel P

Include zero balance accounts Include prior year comparison
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Law All
Profit and Loss

(Cash Basis)
Zero-balance Accounts not included
01/01/2022 - 12/31/2022

2022

Incomea

410kFes Incoma

$146,100,191.72

4150:Other Business Incoma 32, 349.76
4250Inhouse Reimbursed Client Costs (Indirect) 31,002.89
Total Income $148,103,544.37
Cost Of Goods Soild
Total Cost Of Goods Sold -
Gross Profit $146,103,544.37
Expeanses
B025Amortization Expensa 33.000.00
615k Computer Equipment FET.3
6175 Continuing Legal Education (51.00)
6250 Dues and Subscriptions 31, 718.62
G300 Insurance $130.00
G301 :Insuranca-Disability $28.74
BA02:Insurance-Liabidlity $97.35
G303 Insurance-Health $2.00
6350:Legal Library %6.85
G375 Licenses and Parmils £2.00
E400:Maintanance and Repairs $870.13
64 25:Miscellansous $39.98
6450:0ffice Supplies $4,632.40
E481:Salary & Banaefits-Employes Banafits 522.00
BH0Postage and Dalivary ($75.00)
BE00:Profassional Feas 59027
G650 Taxes 545.00
BEGI-PST Paid on oparating axpeansas $8.25
6675 Telephona/Communications $764.15
G700 Travel & Entertainmeant $5.00
6702 Travel & Entertainment-Meals $140.84
67 25:Uilities 525.76
Total Expenses $12,040.65
Mat Operating Income $146,091,503.72

(Sample P&L Report)

Click the link below to view full report:
1 (a) Profit-&-Loss-Cash Basis.pdf
1 (b) Profit-&-Loss-Accrual Basis.pdf
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https://support.cosmolex.com/reports/1-Accounting-Firm/1%20(a)%20Profit-_-Loss-Cash%20Basis.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/1%20%28b%29%20Profit-_-Loss_Accrual%20Basis.pdf

Balance Sheet

A statement of assets, liabilities, and equity of your business at a particular point in time.

Report Filters
e As Of Date: This will default to today’s date, but can be changed.

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed.

Report Printing Options

e Include zero balance accounts: This is unchecked by default. To include
accounts with zero balance, check this setting.

e Include prior year comparison: This is unchecked by default. To show prior
year comparison and percentage difference, check this setting.

Balance Sheet Printas P -
As Of 09/14/2021 '
Accounting
Accounting Accrual Basis ~
Cash Basis
Report printing options Accrual Basis
Include zero balance accounts Include prior year comparison
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Garden State Law

Balance Sheet
(Cash Basis)
Zero-balance Accounts not included
12/131/2022
ASSETS
Current Assets
Bank Accounts
1000:Chase Bank-Business Account S1TATBA2
1010:Wells Fargo-Gautam Law 54145700
1050 Fidelity-Trust Account 56498 770.78
1080:Merrill Lynch-I0OLTA Trust Account $112,821.14
Total Bank Accounts $6,670,227.04
Other Current Assets
1700 :Advanced Client Costs 1 511,424 28
1702:Advanced Client Costs 1-PST on Client Cost {%1,000.00)
1725 Allowance for Bad Debt $1,000.00
Total Other Current Assets $11,424.28
Other Assets
Total Other Assats -
Fixed Assets
1610:Accumulated Depreciation $550.00
1620:Fumiture and Equipment {5550.00)
Total Fixed Assets -
Total ASSETS $6,681,651.32
LIABILITIES AND EQUITY
Liabilities
Current Liabilities
2300:Client Trust Funds 56,294 285 B0
2310:Client General Retainer (Trust) $317,306.12
2320:Client General Retainer (Operating) 58200
2400:Payroll Liabilities (%1,500.00)
2500 Line of Credit ($1,050.00)
Total Current Liabilities $6,609,123.92
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Credit Cards

1110:Bank of America-John Smith $26,000.00
1120:TD Bank-Expense $1,200.00
1130:American Express-Amex Credit Card $260.00
Total Credit Cards §27,460.00

Other Current Liabilities

2200:HST Collected/Paid ($50.00)
2201:HST Collected/Paid-HST Collected $3,710.29
2202:HST Collected/Paid-HST Paid ($1,772.24)
2210:PST Collected 50.84
Total Other Current Liabilities $1,888.99

Lang Term Liabilities
Total Long Term Liabilities -

Total LIABILITIES $6,638,472.91
Equity
3400:Retained Earnings 54317841
3500:Income and Expense Summary (e.g. Net Income) . -
Total Equity $43,178.41
Total LIABILITIES AND EQUITY §6,681,651.32

(Sample Balance Sheet)

Click the link below to view full report:
2 (a) Balance-Sheet Cash.pdf
2 (b) Balance-Sheet Accrual Basis.pdf

by vprofitsolv
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https://support.cosmolex.com/reports/1-Accounting-Firm/2%20(a)%20Balance-Sheet_Cash.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/2%20(b)%20Balance-Sheet_Accrual%20Basis.pdf

Garden State Law

Balance Sheet
{Accrual Basis)
Zero-balance Accounts not included
071812023

ASSETS

Current Assets

Bank Accounts
1000:Chase Bank-Business Account
1010:Wells Fargo-Gautam Law
1050:Fidelity-Trust Account
1080:Merrill Lynch-IOLTA Trust Account
Total Bank Accounts

Accounts Receivable
1200:Accounts Receivable
Total Accounts Receivable

Other Current Assets
1700:Advanced Client Costs 1
1702:Advanced Client Costs 1-PST on Client Cost
1725:Allowance for Bad Debt

Total Other Current Assets

Other Assets
Total Other Assets

Fied Assets
1610:Accumulated Depreciation
1620:Fumiture and Equipment
Total Fixed Assets

S1TATBAZ
542 052.00
56 498 77078
£112,821.14
$6,670,822.04

£1,207,370.87
$1,207,370.97

$981.28
($1,000.00)
$1,000.00
$981.28

$550.00
{5550.00)

Total ASSETS

$7,879,174.29

LIABILITIES AND EQUITY

Liabilities
Accounts Payable

2100:Accounts Payable
Total Accounts Payable

Cosmolex Page 1of 2

$198,100.00
$198,100.00

Tuesday, July 18, 2023 217 PM
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Trial Balance

A bookkeeping sheet in which the balances of all ledgers are compiled into debit and credit
columns.

Report Filters
e As of Date: This will default to today’s date, but can be changed.

Report Printing Options
e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed.

e Include accounts with zero activity: This is unchecked by default. To include
accounts with no activity, check this setting.

Trial Balance

As Of 1 09/14/2021 v
Accounting
Accounting Accrual Basis v
Cash Basis

Report printing options Accrual Basis

Include Accounts With Zero Activity
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Law All
Trial Balance
(Cash Basis)
Zero-balance Accounts not included
As of: 12/31/2022
ACCOUNT NAME DEBIT CREDIT
420:Enhancement testing1-Enhancement testing $8,992,626.83
1000:Bank of America Operating Bank-Business Account $425,939,134.83
1010:Capital One-Capital One $50,206.00
1020:Bank of Test-Bank of Test $200.00
1030:Testbank01-test operating 01 $7.,787.00
1040:aab-df $379.00
1050:Bank of America Trust Bank-Trust Account $181,542,664.95
1051:Chase-Oprating $2,037.00
1052:Bank of New York-Void & Deposit Slip Test $32,109.63
1053:Void Test Bank-Void Test Bank $857.00
1054:Whitaker Bank-Test $2,298,213.02
1055:Testing reconciliation-1 $500.00
1056:Bank Enhancement Operating-Bank Enhancement Operating $4,190.43
1057:add an operating bank-add an operating bank $983.00
1058:BofA-Operating Bank $63,077.63
1059:RBC-New Operating account $700.00
1060:Peoples Exchange Bank-account $350,288.73
1061:Data Migration-Test operating $110.00
1070:BofA-Trust $8,233.00
1080:test01 trust-testO1 trust $600.00
1090:Bank Enhancement Trust-Bank Enhancement Trust $50.00
1100:Wells Fargo-IOLTA Account $425.00
1101:American Trust Canada-American Trust $71.00
1102:BofA-Deposit Slip Test $270.00
1103:trust1-trust1 $366.00
1104:trust2-trust2 $100.00
1106:RBC-New Trust Account $149.00
1116:RBC-New Credit Card account $413.67

(Sample first page of Trial Balance Report)

Click the link below to view full report:
3 (a) Trial-Balance Cash Basis .pdf

3 (b) Trial-Balance Accrual Basis.pdf

by vprofitsolv
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https://support.cosmolex.com/reports/1-Accounting-Firm/3%20(a)%20Trial-Balance%20Cash%20Basis%20.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/3%20(b)%20Trial-Balance_Accrual%20Basis.pdf

General Ledger

A listing of all general ledger accounts and their activity.

Report Filters
e Chart of Account: Choose “All” to view all general ledger accounts in the report
or choose a specific account from the list.

e Account Type: Choose “All” to view all account types or choose a specific
account type.

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, This Year. You can override the date range via the from/to
boxes to the right.

Report Printing Options
e Include accounts with zero activity: This is unchecked by default. To include
accounts with no activity, check this setting.

General Ledger Printas  pdf - View Download
Chart Of Account All -
Account Type All -
Accounting Accrual Basis v
Cash Basis
Accrual Basis
Date Range This Month ~  From 09/01/2021 v To 5 09/30/2021 v
Report printing options
Include Accounts With Zero Activity

by vprofitsolv 14



Justice Law Firm, LLC

General Ledger
(Cash Basis)
Date Range: 09/01/2021 - 09/30/2021

1:0Owner Loan (Current Liability)
Date Ref# Payee Description Account Debit Credit Balance
Dpening Balance (100.00)
Total
1000:Citigroup-Citigroup Operating (Bank)
Date Ref# Payee Description Account Debit Credit Balance
Dpening Balance 1,828.01
Total
1001:Capital One Financial-Capital One Business (Bank)
Date Ref# Payee Description Account Debit Credit Balance
Oipening Balance: 520,412.33
08132021 LB Co Prra Tor Invaiced 386 4100:Fee Income 300.00 8§20,712.33
0814/2021 Coleman, Gloria E. P for Invoice#! 1143 4100:Fee Income 500.00 §21,212.33
08232021 Collins, Jim Pt for Invoice# 1158 4100:Fee Income 50.00 521,262.33
08232021 Collins, Jim Pt Tor Invoiced! 1180 1700-Advanced Clienl Cosis 50.00 521,312.33
W02 Collins, Jim Pt for Invaice# 1158 4100:Fes Income 1.730.00 523,042.33
08232021 Collins, Jim P Tor Invoice#! 11680 =Split- 1.000.00 524,042.33
Total 3,630.00
1002:U.5. Bancorp-U.5. Bancorp Operating (Bank)
Date Ref# Payee Description Account Debit Credit Balance
Opening Balance (400.00)
Total

Cosmolex Page 10f9 Tuesday, Octobar 12, 2021 2:08 P

(Sample first page of General Ledger Report)

Click the link below to view full report:

4. Gene

ral-Ledger Cash Basis.pdf

4(b) General-Ledger Accrual Basis.pdf
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https://support.cosmolex.com/reports/1-Accounting-Firm/4%20%28a%29%20General-Ledger-Cash.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/4%20(b)%20General-Ledger-Accrual%20.pdf

Accounts Payable Aging Summary

Categorizes payables to vendors based on time buckets.

Report Filters
e As of Date: This will default to today’s date, but can be changed.

e Type: Choose: All, Client Expenses only, or Business Expenses only.

e Options: Include Hold, Don’t Include Hold, or Only Include Hold.

Accounts Payable Aging Summary Printas  Pdf
As Of £ 09/14/2021 v
Type Al v
All
Options Client Expenses Only
Business Expenses Only

Justice Law Firm, LLC

Accounts Payable Aging Summary

As of Date: 10/M2/2021
Hold Bills Included

Vendor/Payee Current Amount Aging 1-30 Aging 31-60 Aging E1-30 Aging>30 Total Owed
Expen Landlord Associalion £0.00 $10,000.00 &4,000.00 $10,000.00 £51,050.00 $79,050.00
Urs 50,00 £0.00 £0.00 $0.00 £200.00 E200.00
XYZ Company £0.00 0,00 £0.00 $0.00 £300.00 S300.00
Total S0.00 $10,000.00 $8,000.00 $10,000.00 $51,550.00 $78,550.00

(Sample Accounts Payable Aging Summary)

Click the link below to view full report:
5. Accounts-Payable-Aqging-Summary.pdf

by vprofitsolv
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https://support.cosmolex.com/reports/1-Accounting-Firm/5.%20Accounts-Payable-Aging-Summary.pdf

Accounts Payable Detalls

View the balances you owe to other companies for supplies, inventory, and services your
company receives.

Report Filters
e As of Date: This will default to today’s date, but can be changed.
e Type: Choose: All, Client Expenses only, or Business Expenses only.
e Options: Choose- Include Hold, Don'’t Include Hold, or Only Include Hold.
e Show: Choose between Details or Summary.

e Sort By: Choose to sort the report by the vendor, bill date, or due date.

e Group By Aging (For Details Report): Check the box if required.

Account Payable Details Printas  Pdf -
As Of 09/14/2021 v
Type Business Expenses Only
Options Include Hold -
Vendor v| All Vendors
Show Details hd
Sort By Vendor -
Group By Aging (For Details Report)

by vprofitsolv 17



Justice Law Firm, LLC

Accounts Payable Detail Report

As of Date: 12/31/2020
Hold Bills Included

Original Current

Date Type Ref# VendoriPayee Amount Amount  Due Date Aging  Client-Matter Hoid
0222020  Bil Experi Landlord Association 3200.00 344 H
072020 Bil Experi Landlced Associalion $1.500.00 £1,500.00 288 L
03202020  Bil Experl Landlord Associalion $1.000.00 $1,000.00 286 H
03202020  Bil Experi Landlced Associalion $1,500.00 £1,500.00 286 L
04NTI202  Bil Experi Landlced Associalion $1,500.00 £1,500.00 258 L
4202020 il Experi Landlord Association $1.000.00 #1,000.00 255 H
04202020  Bil Experl Landlord Associalion $1.500.00 $1,500.00 258 H
0EN7I2020  Bil Experl Landlord Associalion $1.500.00 $1,500.00 28 H
05202020  Bil Experi Landlced Associalion $1,000.00 $500.00 228 L
05202020  Bil Experl Landlord Associalion $1.500.00 $1,500.00 25 H
0801/2020  Credil Experi Landlcrd Associalion (SE50.00) 213 L
08012020  Bil Experl Landlord Associalion $2,000.00 10172020 a9 H
0872020 Bil Experi Landlced Associalion $1,500.00 £1,500.00 108 L
12022020 Bl Experi Landlced Associalion 32.,000.00 £2 00000 28 L
1272020 Bl Experl Landlord Associalion $1.500.00 $1,500.00 14 H
12202020 Bil Experl Landlord Associalion $1,000.00 $1,000.00 1 H
12202020 Bl Experl Landlord Associalion $1.500.00 $1,500.00 1 H
0202020 Bil Experi Landlced Associalion $1,000.00 £1,000.00 346 L
M202020 Bl Experl Landlord Associalion $1.500.00 $1,500.00 B H
1292018 Bl uPs 3200.00 428 Jane Flora-Estate H
m2zm Bl XX¥Z Company $300.00 344 H
Total $22,000.00 $23,550.00

(Sample Accounts Payable Detail Report)

Click the link below to view full report:
6 (a)Account-Payable-Details Summary.pdf

6 (b) Account-Payable-Details Detailed.pdf
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https://support.cosmolex.com/reports/1-Accounting-Firm/6%20(a)Account-Payable-Details_Summary.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/6%20(b)%20Account-Payable-Details_Detailed.pdf

Accounts Payable Payee Ledger Report

Allows you to drill down to an individual payee or vendor to see bills received from that payee
or vendor during a certain time period.

Report Filters

e Date Range: Will allow you to select the entries by the bill due date. You can
customize this date range to whatever you need by using the calendar options
provided.

e Type: Choose Client Expenses, Business Expenses or all expenses.

e Payee Name: By default, all payees are included, to report on a specific payee
only, uncheck this box and enter the payee name.

e Sort: You have the option of sorting the entries by Vendor, Bill Date or Due Date.

Account Payable Payee Ledget Print as Pdf v View Download
Date Range This Month - From £ 09/01/2021 - To [ 09/30/2021 N
Type All -

Payee Name v All Payees

Sort By Vendor v

Finch & Mason LLC

Accounts Payable Payee Ledger Report
Date Range: 01/01/2021 - 12/34/2021

Vendor/Payes Original Amount Current Amount
Landiord $51,000.00 £45,900.00
LSO £900.00 £900.00
phone compary &1,100.00 £900.00
rent $12,000.00 38,400.00
Total 565,000.00 556,180.00

(Sample Accounts Payable Payee Ledger Report)

Click the link below to view full report:
7. Account-Payable-Payee-Ledger.pdf
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1099 Payee Ledger

You can download a payment transactions list for a specific date range to determine those

payees for whom you must issue a 1099 Form. (Only available for US accounts)

Report Filters

e Payee Name: By default, all eligible payees are included, to report on a specific
payee only, uncheck this box and enter the payee name.

e Banks: Choose a specific bank account, or account types to include.

e Date Range: Only transactions dated within this date range will be included. The
date range options you have are All Dates, Last Month, Last Year, This Month,

This Year. You can override the date range via the from/to boxes to the right.

e Show: Choose between summary or details.

Options

e Only payees with total >= 600: Checked by default, uncheck to include all
payees regardless of total paid amounts.

e Exclude 1099 Ineligible Payees: Checked by default, uncheck if you want to

include ineligible payees as well.

1099 Payee Ledger Print as Pdf - View
Payee Name ¥ All Payees
Banks All Operating and Trust Bank Accounts ¥
Date Range Last Year ~  From [¥01/01/2020 v To [ 12/31/2020
Show Summary -

Options
¥| Only payees with total >= 600 v| Exclude 1099 Ineligible Payees

Download

by vprofitsolv
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Justice Law Firm, LLC

1099 Payee Ledger (Summary)
(Cash Basis)
01/01/2020 - 12/31/12020
CosmoLex 1099 report includes all payees except for 'Memorized Payees' (See Contact -> Payee) which do not have 1099 Eligible flag on). To

exclude any payee, go to Contact -> Payea, locate the payee, EDIT and uncheck box "1099 Eligible’. If payee is not listed, ADD the payee and keep
‘1099 Eligible' unchecked. Re-generate report. You can learn more by searching "1099" at support.cosmolex.com.

Payes Mame Payment
3rd party £1,000.00
Juslice Law Firm $2.262.50
lanw olffice S8.450.00
Total 511, 712.50

(Sample 1099 Payee Ledger Summary)

Justice Law Firm, LLC

1099 Payee Ledger (Detailed)
(Cash Basis)
01/01/2020 - 12/31/2020
CosmoLex 1099 report includes all payees except for ‘Memorized Payees' (Sea Contact -> Payee) which do not have 1099 Eligible flag on). To

axclude any payee, go to Contact -> Payee, locate the payee, EDIT and uncheck box "1093 Eligible’. If payee is not listed, ADD the payee and keep
1099 Eligible" unchecked. Re-generate report. You can learm more by searching "1099° at support.cosmolax.com.

3rd party

Date Ref # Type Method Memo Bank Mame Payment
032020 4128 Withdrawal Check Bank of America - JLF Trust Accound $1,000.00
Taotal 51,000.00

Justice Law Firm

Diate Ref # Type Method Memao Bank Mamg Payment
O01/2020 4120 Withdrawal Check. Trusl to General Imice Payment Bank ol America - JLF Trust Account 202 50
1132020 Withdrawal EFT!eCheck Trusl o General Invoice Payment Bank of America - JLF Trust Accound $150.00
112582020 4133 Withdrawal Check Trust to General Invoice Payment Bank of America - JLF Trust Account $1,820.00
Total $2,262.50
law office

Diate Ref # Type Method Memo Bank Mame Payment
0302020 4126 Withdrawal Check. Trusl to General Imice Payment Bank ol America - JLF Trust Account $100.00
02212020 4127 Withdrawal Check Trusl to General Transfer Bank aof America - JLF Trust Accound $7,582.50
031&2020 Withdrawal EFT/eCheck. Trusl to General Imice Payment Bank ol America - JLF Trust Account §757.50
Total $8,450.00

(Sample 1099 Payee Ledger Details)

Click the link below to view full report:
8 (a) 1099-Payee-Ledger Summary.pdf
8 (b) 1099-Payee-Ledger Details.pdf

by vprofitsolv

21


https://support.cosmolex.com/reports/1-Accounting-Firm/8%20(a)%201099-Payee-Ledger_Summary.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/8%20(b)%201099-Payee-Ledger%20Details.pdf

Sales Tax

If your firm collects tax from clients, you can use this report to document tax collected. (Only

available for U.S. Accounts)

Report Filters

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year. You can override the date range via the from/to

boxes to the right.

e Show: Choose between a summary or detailed view.

Sales Tax Print as Pdf - View
Date Range This Year ~  From 01/01/2021 - To £ 12/31/2021
Show Summary -

Summary

Details

Download

Justice Law Firm, LLC
Sales Tax Report (Summary)
01/01/2020 - 12/31/2020

Tatal incame:

Total Tax Applied:

$40,601.96
#0.00

(Sample Sales Tax Summary Report)
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Justice Law Firm, LLC
Sales Tax Report (Detailed)
01/01/2021 - 12/31/2021

Date Invoice # Client Matter Invoice Amt Tax Due Date Status
01/21/2021 1132 Collins, Jim Family Law $425.00 50.00 01212021 Paid
02/03/2021 1133 Collins, Jim Family Law $812.50 50.00 02/0312021 Paid
04/07/2021 1134 Callins, Jim Family Law $880.00 50.00 04/07/2021 Paid
04/07/2021 1135 Dean, Kathryn D. Estate $1.137.50 50.00 04/07/2021 Open
04/07/2021 1138 Deere, John Corporate $1,160.00 $0.00 04/07/2021 Open
04/15/2021 1140 Collins, Jim Family Law $700.00 $0.00 04/15/2021 Paid
04/15/2021 1137 Fields, Janet Bankrupcty $292.50 $0.00 04/15/2021 Open
04/15/2021 1138 Gaines, John Contract $367.25 $4225 04/15/2021 Open
04/15/2021 1139 Smith, Susan Child Support $1,00259 §115.34 04/15/2021 Open
05/11/2021 1141 Collins, Jim Family Law $3,120.00 $0.00 05/11/2021 Paid
06/07/2021 1142 Collins, Jim Family Law $450.00 $0.00 06/07/2021 Paid
06/18/2021 1143 Coleman, Gloria E. Confract $960.00 $0.00 061872021 Open
06/18/2021 1144 Callins, Jim Expungement $150.00 $0.00 061872021 Open
06/18/2021 1145 Deere, John Corporate $2.00 50.00 061872021 Open
ar/o1/z021 1148 Collins, Jim Family Law $670.00 50.00 ario1z021 Paid
arnzizo2 1147 Collins, Jim Expungement $90.00 50.00 a7z Open
071272021 1148 Callins, Jim Family Law $550.00 50.00 071122021 Paid
07/13/2021 1148 Callins, Jim Family Law $120.00 50.00 07/1132021 Paid
07/14/2021 1151 Collins, Jim Family Law $1,170.00 $0.00 07/14/2021 Paid
07/14/2021 1150 Collins, Jim Family Law $150.00 $0.00 a7/114/2021 Paid

(Sample first page of the Detailed Sales Tax Report)

Click the link below to view full report:
9 (a) Sales-Tax Summary.pdf

9 (b) Sales-Tax Detailed.pdf
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Accounting (Matters)

Note: The availability of certain reports may depend on the tier for which you

have opted.

Name of Report

Description

Accounts Receivable

Shows the aging of outstanding invoices for selected clients
within a specified date range.

Invoice Journal

A breakdown of all invoice details (amounts), payments
received, and current balances for invoices generated during a
particular period of time.

Invoice Change/Write-

offs - Journal

A breakdown of all changes and write-offs applied to invoices
generated during a particular period of time.

Invoice Payment
Allocations

A list of GL allocations for each invoice payment in a selected
date range.

Operating Retainer by
Matter

A balance for each operating bank, including all activity in a
client’s operating retainer for a matter.

Operating Transfer
Record

Displays all transfers of operating funds from one matter to
another, along with their reasoning.

by vprofitsolv
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Accounts Receivable

Lists Accounts Receivable activity for a specific matter owner or all matter owners through a
specified date.

Report Filters
e Matter Owner: Choose all matter owners or a specific matter owner.
e Client: Choose all clients or a specific client.

o All clients: By default all active clients are included. To choose a specific
client, uncheck this box and type in the client name.

o Active Clients Only: By default, only active clients are included. To
include inactive clients, uncheck this box.

e Client-Matter: Choose all matters or a specific matter.

o All Client Matters: By default all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

o Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.

e Invoice Date Range: Only invoices dates within this range will be included. The
date range options you have are Till Date, Last Month, Last Year, This Month,
and This Year.

e Aging From: By default, the aging calculation starts from the due date, but can
be changed to the invoice date.

e Sort By: Choose between invoice aging and client matter.
e Show: Choose between detail or summary.
e Group by Aging (For Detail Report): Check if required.

e Include Balance Breakdown: Check if you wish to view your unpaid balances
broken down by fees, hard cost disbursements, soft costs, overhead, finance
charges, late fees and taxes.
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Accounts Receivable Print as P - View ok Download

Matter Owner All Matter Owners

Client |v| All Clients |v| Active Clients Only

Client-Matter [ All Client Matter || Active Matters Only

Invoice Date Range Till Date To [12/03/2021 v

Aging From Due Date

Sort By Client Matter

Show Summary
Group By Aging (For Detail Report) [] Include Balance Breakdown

Justice Law Firm, LLC
Accounts Receivable Aging Summary
01/01/2020 - 12/31/2020
(Aging Calculated from Invoice Due Date)

Client-Matter Current Aging 1-30 Aging 31-60 Aging &§1-80 Aging=50 Total Owed
Browns, Pedro T - Real Estals - Buysr 0.00 0.00 0.00 0.00 400.00 400.00
Burke, Hazs! . Liligaticn 0.00 0.00 148184 0.00 0.00 1.481.84
Collire, Jim - Expunigemsnt 0.00 0.00 302250 .00 0.00 3,022 50
Colires, Jim . Liigation 0.00 882 50 0.00 0.00 0.00 882 50
Colires, Jim . Family Law 0.00 260.00 0.00 0.00 0.00 260.00
Colirs, Jim . Refinance 0.00 0.00 28125 0.00 0.00 281.25
Colires, Jim - Collins ws. Jones 0.00 0.00 0.00 0.00 47333 42333
Doe, Jane - Esiste & Trust 0.00 0.00 0u00 000 150.00 150.00
Fields, Jansl . Bankmpsty 0.00 0.00 1,041.50 0.00 0.00 1.041.50
Goldberg, Joshua - Corporate 0.00 0.00 0.00 0.00 325.00 325.00
Sanders, Jane . Callection 0.00 0.00 0.00 0.00 8,150.00 8.150.00
Shivamurthy, Scphia - Extate 0.00 0.00 0.00 0.00 355.00 355.00
Wills, James . Carporale 0.00 0.00 0.00 0.00 4,500.00 4,500.00
Winsers, Jillian . Liligaticn 0.00 0.00 0.00 0.00 200.00 200.00
Willcit, Steve - Matrimsrial 0.00 0.00 0.00 0.00 195.00 185.00
Total 0.00 842.50 5827.09 0.00 15,688.33 22,467.92

by vprofitsolv
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Garden State Law

Account Receivable Report

11/06/2021 - 12/03/2021

(Aging Calculated from Invoice Due Date)

Invoice Date Invoice # Client Matter Matter Owner Balance Due Date Aging
12/03/2021 1 James, Dominic Adoption Mamta $835.00 01/02/2022 0

Fees $735.00

Hard Costs $50.00

Disbursements

Soft Costs + Overhead $50.00

Other Business Income $0.00

Taxes $0.00
Summary
Totals Current Aging 1-30 Aging 31-60 Aging 61-90 Aging>90 Total Owed
Fees $735.00 $0.00 §0.00 $0.00 §0.00 $735.00
Hard Costs Disbursements $50.00 $0.00 $0.00 $0.00 $0.00 $50.00
Soft Costs + Overhead $50.00 $0.00 §0.00 $0.00 $0.00 $50.00
Other Business Income §0.00 $0.00 §0.00 $0.00 $0.00 $0.00
Taxes $0.00 $0.00 $0.00 $0.00 $0.00 0.00
Total $835.00 $0.00 $0.00 $0.00 $0.00 $835.00

Sample Accounts Receivable (Including Balance Breakdown) Detailed Report
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Justice Law Firm, LLC

Account Receivable Report

01/01/2020 - 12/31/2020

{Aging Calculated from Invoice Due Date)

Aging 1-30
Invoice Date Involce # Client Matter Matter Owner Balance Due Date Aging
121472020 1130 Caollins, Jim Lisigafion Susan Mills $682 50 121472020 17
12152020 1131 Callins, Jim Family Law Erica Birsller $260.00 12152020 16
Total $842.50
Aging 31-60
Invoice Date Involce # Client Matter Matter Owner Balance Due Date Aging
THZ2020 1120 Fields, Janed Bankrupcty Susan Mills $1,041.50 11M2/2020 48
1132020 1122 Burke, Hazel Lisigafion Susan Mills 148184 11N 32020 48
1132020 1124 Caollins, Jim Expungement Susan Mills £3,022.50 11N 32020 48
1132020 1123 Collins, K Refinance Susan Mills £281.25 11132020 48
Total $5,827.08
Aging 61-90
Mo data available
Aging 31120
Invoice Date Involce # Client Matter Matter Owner Balance Due Date Aging
ez 32020 1mmr Callins, Jim Collins vs. Jones Susan Mills 32333 O23/2020 es
Total $423.33
Aging >120
Invoice Date Involce # Client Matter Matter Owner Balance Due Date Aging
022%2020 1m7 Geldbearg, Joshua Corporabe Susan Mills $325.00 02202020 306
0304/2020 1098 Doe, Jane Estabe & Trusi Susan Mills £150.00 030472020 302
03042020 1099 Shivamurthy, Sophia  Estale Erica Birstler $355.00 030472020 02
DE/D42020 1100 Wialloit, Slewve Matrimonial Jon Doe $185.00 O304/2020 302
0a/1 2020 1102 Winlers, Jilian Lisigaian Erica Birstler $200.00 03MV2020 208
05/13/2020 1111 Browns, Pedo T. Resal Estals - Buyer Susan Mills $400.00 05132020 232
07272020 1114 Sanders, Jane Collection Susan Mills £9,000.00 072712020 157
07272020 1113 Willis, James Corporate John L. Evans &4,500.00 072712020 157
O7/2B/2020 1115 Sanders, Jane Collection Susan Mills $150.00 071282020 136
Taotal $15,275.00

Click the link below to view full report:
1(a) Accounts-Receivable Summary.pdf

1(b) Accounts-Receivable Details.pdf

1(c) Accounts-Receivable-Balance-Breakdown.pdf

by vprofitsolv

(Sample Accounts Receivable Detailed report)



https://support.cosmolex.com/reports/2-Accounting-Matters/1(a)%20Accounts-Receivable_Summary.pdf
https://support.cosmolex.com/reports/2-Accounting-Matters/1(b)%20Accounts-Receivable_Details.pdf
https://support.cosmolex.com/reports/2-Accounting-Matters/1c-Accounts-Receivable-Balance-Breakdown.pdf

Accounts Receivable

Lists Accounts Receivable activity for a specific matter owner or all matter owners through a
specified date.

Report Filters
e Matter Owner: Choose all matter owners or a specific matter owner.
e Client: Choose all clients or a specific client.

o All clients: By default all active clients are included. To choose a specific
client, uncheck this box and type in the client name.

o Active Clients Only: By default, only active clients are included. To
include inactive clients, uncheck this box.

e Client-Matter: Choose all matters or a specific matter.

o All Client Matters: By default all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

o Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.

e Invoice Date Range: Only invoices dates within this range will be included. The
date range options you have are Till Date, Last Month, Last Year, This Month,
and This Year.

e Aging From: By default, the aging calculation starts from the due date, but can
be changed to the invoice date.

e Sort By: Choose between invoice aging and client matter.
e Show: Choose between detail or summary.
e Group by Aging (For Detail Report): Check if required.

e Include Balance Breakdown: Check if you wish to view your unpaid balances
broken down by fees, hard cost disbursements, soft costs, overhead, finance
charges, late fees and taxes.
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Accounts Receivable Print as bt v View o Download

Matter Owner All Matter Owners

Client [¥/] All Clients [v/] Active Clients Only

Client-Matter [] All Client Matter [] Active Matters Only

Invoice Date Range Till Date To B 12/03/2021 v

Aging From Due Date

Sort By Client Matter

Show Summary
Group By Aging (For Detail Report) [ Include Balance Breakdown

Justice Law Firm, LLC
Accounts Receivable Aging Summary
01/01/2020 - 12/31/2020
(Aging Calculated from Invoice Due Data)

Client-Matter Current Aging 1-30 Aging 31-80 Aging §1-80 Aging=80 Total Owed
Browns, Pedro T. - Real Estals ~ Buyer 0.00 0.00 0.00 .00 400.00 400.00
Burke, Hazs - Liligation 0.00 0.00 148184 0.00 0.00 1481.84
Colline, Jim - Expungement 0.00 0.00 3,022.50 0.0 0.00 302250
Colirs, Jim - Liligation 0.00 882,50 0.00 0.00 0.00 BE2.50
Collins, Jim » Family Law 0.00 260,00 0.00 0.00 0.00 260.00
Calling, Jim - Refinance 0.00 0.00 281.25 0.00 0.00 281.25
Collins, Jim - Colling vs. Jones 0.00 0.00 0.00 0.00 423.33 423.33
Doe, Jane - Eslate & Trust 0.00 0.00 0u00 0.0 150.00 150.00
Fislds, Jane! - Banknupety 0.00 0.00 1,041.50 0.00 0.00 1.041.50
Goldberg, Joshua - Corporate 0.00 0.00 0.00 .00 325.00 325.00
Sanders, Jane - Callection 0.00 0.00 0.00 0.00 8,150.00 8.150.00
Shivamurithy, Sophia » Estabe 0.00 0.00 0.00 0.00 355.00 355.00
Willis, James - Carporaie 0.00 0.00 0.00 0.00 4,500.00 4.500.00
Winders, Jillian - Litigation 0.00 0.00 0.00 0.00 200.00 200.00
Wiolloit, Steve - Matrimarnial 0.00 0.00 0.00 0.00 195,00 185.00
Total 0.00 842.50 5,827.09 0.00 15,688.33 22 467.92

by vprofitsolv
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Garden State Law

Account Receivable Report

11/05/2021 - 12/03/2021

(Aging Calculated from Invoice Due Date)

Invoice Date Invoice # Client Matter Matter Owner Balance Due Date Aging
12/03/2021 1 James, Dominic Adoption Mamta $835.00 01/02/2022 0

Fees $735.00

Hard Costs $50.00

Disbursements

Soft Costs + Overhead $50.00

Other Business Income $0.00

Taxes $0.00
Summary
Totals Current Aging 1-30 Aging 31-60 Aging 61-90 Aging>90 Total Owed
Fees $735.00 $0.00 §0.00 $0.00 §0.00 $735.00
Hard Costs Disbursements $50.00 $0.00 $0.00 $0.00 $0.00 $50.00
Soft Costs + Overhead $50.00 $0.00 §0.00 $0.00 $0.00 $50.00
Other Business Income §0.00 $0.00 §0.00 $0.00 $0.00 $0.00
Taxes $0.00 $0.00 $0.00 $0.00 $0.00 0.00
Total $835.00 $0.00 $0.00 $0.00 $0.00 $835.00

(Sample Accounts Receivable (Including Balance Breakdown) Detailed report)
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Justice Law Firm, LLC

Account Receivable Report
01/01/2020 - 12/31/2020
{Aging Calculated from Invoice Due Date)

Aging 1-30
Invoice Date Involce # Client Matter Matter Owner Balance Due Date Aging
121472020 1130 Callins, Jim Lisigafion Susan Mills $682.50 121412020 17
12152020 1131 Caollins, Jim Family Law Erica Birsiler £260.00 121 502020 18
Total $842.50
Aging 31-60
Invoice Date Involce # Client Matter Matter Owner Balance Due Date Aging
TINA2020 1120 Fields, Janet Banknupety Susan Mills 51,041.50 1111212020 48
1132020 1122 Burke, Hazel Lisigafion Susan Mills $1.481.82 1132020 48
1132020 1124 Callins, Jim Expungement Susan Mills $3,022.50 1132020 48
1132020 1123 Collins, Jim Refinance Susan Mills $281.25 11N 32020 48
Total §5,827.00
Aging 61-90
No data available
Aging 91120
Involce Date Invalce # Client Matter Matter Owner Balance Due Date Aging
DarZ32020 117 Caollins, Jim Collins vs. Jones Susan Mills 8423 33 O 2372020 = ]
Total $423.33
Aging >120
Invoice Date Involce # Client Matter Matter Owner Balance Due Date Aging
D22H2020 1087 Goidbery, Joshua Coeparate Susan Mills £325.00 022812020 306
0304/2020 1098 Doe, Jane Estale & Trusl Susan Mills $150.00 03042020 302
0E/D42020 1099 Shivamurthy, Sophia Eslale Erica Birstler $355.00 03042020 302
03042020 1100 Wiallail, Steve Matrimuonial Jon Doe $185.00 030472020 02
031 2020 1102 Winfers, Jillian Lifigation Erica Birstler $200.00 032020 296
0571 32020 1111 Browns, Padeo T. Real Estale ~ Buyer Susan Mills £400.00 05132020 232
07272020 1114 Sanders, Jane Collection Susan Mills £9,000.00 OFr2yranzn 157
07272020 1113 Willis, James Corporale John L. Evans &4,500.00 OFr2yranzn 157
077282020 1118 Sanders, Jane Collection Susan Mills £150.00 O7/28/2020 156
Total $15,275.00

(Sample Accounts Receivable Detailed report)

Click the link below to view full report:
1(a) Accounts-Receivable Summary.pdf

1(b) Accounts-Receivable Details.pdf
1(c) Accounts-Receivable-Balance-Breakdown.pdf
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Invoice Journal

Shows a breakdown of all invoice details (amounts), payments received, and current balances
for invoices generated during a particular period of time.

Report Filters

Matter Owner: Choose all matter owners or a specific matter owner.

Area of Law: If needed, you can filter by Area of Law. Area of Law is assigned in
the Add/Edit Matter screen.

Invoice Date Range: Only invoices dated during this time period will be
included. The date range options you have are All Dates, Last Month, Last Year,
This Month, and This Year.

Client: Choose all clients or a specific client.

o All clients: By default all active clients are included. To choose a specific
client, uncheck this box and type in the client name.

o Active Clients Only: By default, only active clients are included. To
include inactive clients, uncheck this box.

Client-Matter: Choose all matters or a specific matter

o All Client Matters: By default all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

o Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.
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Invoice Journal Print as pdf - View Download
Excel
Pdf
Matter Owner All Matter Owners
Area of Law All
Invoice Date Range This Year From 2 01/01/2021 - To 5 12/31/2021 >
Client [«] All Clients [¢] Active Clients Only
Client-Matter [¢] All Client Matter [] Active Matters Only
Justice Law Firm, LLC
Invoice Breakdown
Invoice Date: 08M1/2021 - 11/08/2021
Matter Owner: All Matter Owners
Ot retace & Clisiit-Matier Fistss Hardl Cost Bt Cost Discount [+ o ot Tonal Py it Balance
0ANEZ021 Coliira, Jim-Family Law Hoo0 Qoo 0.00 0.0 [ Eo ] HO00 21000 QDD
oA ez Coliira, Jim-Family Law 43000 Qoo 0.00 0.0 [ Eo ] 42000 £20.00 QDD
oaMemn2 1 1153 Browsd, Pedo Hooo aoo 0.00 0.00 12821 ooa 338N oo M
T - ircorpanation
oaMemn2 1 1156 Damanon, Lizabath Sontrast 65000 aoo 0.00 0.00 000 ooa 65000 oo 650000
oaMemna 1 1157 Escudaern, Bobby 33000 aoo 0.00 000 o0 ooa 33000 oo 330000
J-Inatpr i
oaMemn2 1 1154 Burke, Hazel-Litigaton 69000 aoo 315.00 0.00 4381 ooa 1,048 61 oo 1,048.81
08 #2021 1158 Coliing, Jim-Family Law 240000 Qoo 0.00 0.0 [ Eo ] 240000 Z2.800.00 QDD
[ tratr] ] 1159 Colling, Jim-Risal Estane - 5,000 00 10000 0.00 0.00 000 ooa 5.100.00 5100000 [eli]
Buyar
00021 1160 Coliing, Jim-Family Law #5000 10000 0.00 0.0 [ Eo ] 1.060.00 1,050.00 QDD
0 aze 1 1181 Bates, Gary K.-Conporain 153000 Qoo 0.00 0.0 [ Eo ] 172880 000 1, 72890
1100422021 1162 Coliing, Jim-Family Law 1,170.00 45000 7503 0.0 [ Eo ] 160504 168503 QDD
Tots 13,560.00 85000 3903 LX) 1782 oso 1497075 1087503 409572
Invoice Breakdown
Invoice Date: 08/01/2021 - 11/08/2021
Matter Owner: All Matter Owners
Summary by Client Matter
ChasrcM amer Feus Hardl Cosit Soht Cost Discount Other Wirite-offs Total Payment Balance
Babes, Gary K -Comporane 1,530000 aoo 000 won 000 000 172290 ooa 1, 72890
Browns, Pedn T.-Anconporation 210000 oo 000 (=11 1281 000 a=mn 0o0 x=aan
B, HazeHLitigation EOO.00 0a Ei5.00 uod i) 0.0 104881 ooa 104887
Coling. Jen-F sty Law 5150000 55000 7503 won 000 000 577503 577503 oD
Coling, Sm-Real Estae — Buyer 5,000.00 0000 [EC (1] oo 0 510000 5,100.00 QoD
Dumarce, Lizabed -Confract 50,00 oo [EC (1] oo 0 B50.00 ] 5000
Escisdenn, Bobtry J. -Ancaipanaton 330000 aoo 000 won 000 000 33000 ooa 330000
Totsd 13,560.00 85000 19003 a.00 17182 0.00 1497075 1037503 4085 T2
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Invoice Breakdown
Invoice Date: 08/01/2021 - 11/08/2021
Matter Owner: All Matter Owners
Summary by Mattar Owner
Mamei Owivid Fimts Hard Coat Soft Cast Dis Othar Wire-ofts Total Pyt Badancs
Evica Birstiar 10,150.00 65000 75.03 0.00 000 0.0 1087503 1087508 (L
Susan Mils 3.410.00 000 315.00 0.00 i71.82 0.00 409572 000 409572
Teaal 13,560.00 850.00 380.03 000 11182 0.0 149075 1037503 4,085.72
Invoice Breakdown
Invoice Date: 08/01/2021 - 11/08/2021
Matter Owner: All Matter Owners
Summary By Area Of Law
Araa Of Law Fioks Hard Coat Soh Cost Discount Othar Wirine-ofts Total Pyt Balance
Fainily Law 5,150,00 55000 7503 oo 000 000 537503 577508 0.0
UnSpaciied 8.410.00 100.00 31500 00 i71.82 0.0 218572 5,100.00 408572
Teaal 13,560.00 850.00 38003 a.00 11182 0.0 1487078 1037503 408572

(Sample of Invoice Journal)

The summaries in the Invoice Journal include:
e Summary by Client Matter
e Summary by Matter Owner
e Summary by Area of Law

Click the link below to view full report:
2. Invoice-Journal .pdf

by vprofitsolv


https://support.cosmolex.com/reports/2-Accounting-Matters/2.%20Invoice-Journal%20.pdf

Invoice Change/Write-offs - Journal

This report shows a breakdown of all changes and write-offs applied to invoices generated
during a particular period of time.

Report Filters

Matter Owner: Choose all matter owners or a specific matter owner.

Area of Law: If needed, you can filter by Area of Law. Area of Law is assigned in
the Add/Edit Matter screen.

Changel/write off date: This is the date of the change/write-off entry. You can
select from the following: All Dates, Last Month, Last Year, This Month, and This
Year or manually enter the date range.

Client: Choose all clients or a specific client.

o All clients: By default all active clients are included. To choose a specific
client, uncheck this box and type in the client name.

o Active Clients Only: By default, only active clients are included. To
include inactive clients, uncheck this box.

Client-Matter: Choose all matters or a specific matter

o All Client Matters: By default all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

o Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.
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Client-Matter

v All Client Matter

Invoice Change/Write-offs - Journal Printas  Pdf - View
Matter Owner All Matter Owners ¥

Area of Law All v

Change/Write-Off Dates This Month v From [ 09/01/2021 v To 1 09/30/2021
Client v All Clients

Download

¥| Active Clients Only

Active Matters Only

Justice Law Firm, LLC

Invoice Change/Write-offs - Journal
Inwoice Change/Write-off Date Range: 01/01/2020 - 12731/2020
Matter Owner: All Matter Owners

Change/Write-Offs Date Inwoice # Client Matter Fees Hard Cost Soft Cost Discount Other Total
MR2z2020 1088 Browns, Pedro T.-Test Marchd {20.00) iki ) 0.00 000 0.00 {20.00)
0525/2020 1082 Smith, Susan-Child Suppon 100,00 iki ) 0.00 000 0.00 100.00
09 T2020 1111 Browns, Pedra T.-Real Estale - Buyer 0.00 ikiy) {100.00) 000 0.00 (1D0.0D)
Total 80.00 0.00 (100.00) 0.00 n.00 (20.00)
Invoice Change/Write-offs - Journal
Invoice Change/Write-off Date Range: 01/01/2020 - 1273172020
Matter Owner: All Matter Owners
Summary by Client Matter
Client Matter Fees Hard Cost Soft Cost Discount Other Total
Browns, Pedro T.-Real Estale - Buyer 0.00 0.00 (100.00) 0.00 Q.00 100,00}
Browns, Pedro T.-Test MarchE (20.00) 0.00 0.00 0] 0.00 {20.00)
Smilth, Susan-Child Support 100.00 0.00 0.00 000 Q.00 100.00
Total 80.00 n.00 (100.00) 0.00 0.00 (20.00)
Invoice Change/Write-offs - Journal
Invoice Change/Write-off Date Range: 01/0172020 - 1253172020
Matter Owner: All Matter Owners
Summary by Matter Owner
Matter Cramer Fees Hard Cost Soft Cost Disoount Other Tatal
Suzan Mills 80,00 0.00 (100,00} 0.00 0.00 120.00)
Total 80.00 0.00 (100.00) 0.00 0.00 (20.00)
Invoice Change/Write-offs - Journal
Invoice Changa/Write-off Date Range: 01/01/2020 - 1273172020
Matter Owner: All Matter Owners
Summary By Area Of Law
Area Of Law Fees Hard Cost Soft Cost Discount QOther Total
Unispecified 80.00 000 (100,00} 0.00 0.00 (20.00)
Total B0.00 0.00 (100.00) n.00 o0.00 (20.00)
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The summaries in the Invoice Journal include:
e Summary by Client Matter
e Summary by Matter Owner
e Summary by Area of Law

Click the link below to view full report:
3. Invoice-Change Write-offs-Journal.pdf

by vprofitsolv
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Invoice Payment Allocations

Details the general ledger allocations for each invoice payment within a time range.

This report can be used for a variety of purposes, including:
e Periodic accounting review.
e In the case of fee disputes, the firm can present allocations to outline what
portion is remaining for each invoice.
e For internal fee allocation purposes, users can see how payments are being
allocated.

Report Filters
e Matter Owner: Choose all matter owners or a specific matter owner.

e Payment Date Range: The date range options you have are All Dates, Last
Month, Last Year, This Month, and This Year. The range is also customizable.

e Client-Matter: Choose all matters or a specific matter

o All Client Matters: By default all active matters are included. To choose a
specific matter, uncheck all client matters and type in the matter name.

o Active Matters Only: By default, all matters are included. To only include
active matters, check this box.

e Show: Choose to show either a detailed or summary view of the report.

Invoice Payment Allocations Printas  Pdf v View Download
Matter Owner All Matter Owners
Payment Date Range Last Month ~  From [H08/01/2021 - To [ 08/31/2021 v
All Dates
Last Month
Client-Matter Last Year ¥ All Client Matter Active Matters Only
This Month
This Year
Show Details v
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Invoice Payment Allocations
Payment Dates: 09/01/2021 - 09/30/2021

Summary of Invoice Applied Amounts

Applied Date  Applied Amt Inv#  Inv Date Inv Amt  Client-Matter

092312021 $50.00 1158 08192021 $2,400.00 0123-004-Collins, Jim-Family Law
092312021 $50.00 1160 09222021 $1,050.00 0123-004-Collins, Jim-Family Law
08/23/2021 $1,730.00 1158 08/18/2021 $2,400.00 0123-004-Collins, Jim-Family Law
08/23/2021 $1,000.00 1160 09222021 $1,050.00 0123-004-Collins, Jim-Family Law
Total $2,830.00

(Invoice Payment Allocations Summary report)

Invoice Payment Allocations

Payment Dates: 09/01/2021 - 09/30/2021

Applied Date: 09/23/2021

Applied Amt Ref# Inv# Inv Date Inv Amt  Client-Matter
$1,730.00 1158 08/19/2021 $2,400.00 0123-004-Collins, Jim-Family Law
4100:Fee Income (Income) $1,730.00
Total $1,730.00
Applied Amt Ref# Inv#  Inv Date Inv Amt  Client-Matter
$50.00 1158 08/M18/2021 $2,400.00 0123-004-Collins, Jim-Family Law
4100:Fee Income (Income) $50.00
Total $50.00
Applied Amt Ref# Inv#  Inv Date Inv Amt  Client-Matter
$1,000.00 1160 08/22/2021 $1,050.00 0123-004-Collins, Jim-Family Law
1700-Advanced Client Costs (Other Current Asset) $50.00
4100:Fee Income (Income) $950.00
Total $1,000.00
Applied Amt Ref# Inv# Inv Date Inv Amt  Client-Matter
$50.00 1160 08/22/2021 $1,050.00 0123-004-Collins, Jim-Family Law
1700:Advanced Client Costs (Other Current Asset) $50.00
Total $50.00
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Invoice Payment Allocations
Payment Dates: 09/01/2021 - 09/30/2021

Summary of Invoice Applied Amounts

Applied Date  Applied Amt Inv#  Inv Date Inv Amt  Client-Matter

08/23/2021 $50.00 1158 0a/M1e/2021 $240000  0123-004-Collins, Jim-Family Law
0972372021 $50.00 1160 09/22/2021 $1,050.00  0123-004-Collins, Jim-Family Law
08/23/2021 $1,730.00 1158 0a/M1e/2021 $240000  0123-004-Collins, Jim-Family Law
0972372021 $1,000.00 1160 09/22/2021 $1,050.00  0123-004-Collins, Jim-Family Law
Total $2,830.00

Invoice Payment Allocations
Payment Dates: 09/01/2021 - 09/30/2021

Summary of Invoice Applied Transactions

Date Applied Amt Ref# Source
09/23/2021 $50.00 New Payment
09/23/2021 $50.00 New Payment
09/23/2021 $1,730.00 New Payment
09/23/2021 £1,000.00 New Payment
Total $2,830.00

Summary By Account

Invoice Payment Allocations

Payment Dates: 09/01/2021 - 09/30/2021

1700:Advanced Client Costs (Other Current Asset) $100.00
4100:Fee Income (Income) 32 730.00
Total $2,830.00

(Sample Invoice Payment Allocation detailed report)

The detailed Invoice Payment Allocation report includes:

e Summary of Invoice Applied Amounts

e Summary of Invoice Applied Transactions

e Summary by Account

Click the link below to view full report:
4 (a) Invoice-Payment-Allocations  Summary.pdf

4 (b) Invoice-Payment-Allocations Details.pdf

by vprofitsolv
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Operating Retainer by Matter

Displays balance for each operating bank if the amount is greater than $ 0.00. It shows all the
activity in a client’s operating retainer for a matter, that includes:

e All deposits to a matter’s operating retainer
e All payments to invoices using operating retainer
e Credit memos refunding operating retainer

Report Filters
« Client-Matter: Choose all matters or a specific matter.

o All Client Matters: By default, all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

o Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.

« Date Range: Only operating retainers with dates within this range will be

included. The date range options you have are Till Date, Last Month, Last Year,
This Month, and This Year.

Operating Retainer By Matter Print as pdf v View Download
Client-Matter v| All Client Matter Active Matters Only
Date Range Till Date - To [ 05/03/2023 v
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Law For All

Operating Retainer By Matter
Date Range: 10/26/2021 - 04/2172023

Matter 0022-001-Adams, Amy-Test of Unlinking Payments
Status Active
Matter Owner Rob Jan
Client ID 21014
Trans Type
Method Payor/Payee
Date Ref # Memo Increase | Decrease Balance
11012022 Adams. Ay 3275.00 3275.00
Payment unifinked from invoics 47
111082022 Deposit Adams. Amy {3275.00) 50.00
Chack Fayment on Inwoice 47
111082022 Adams. Amy 275.00 3275.00
Fayment unlinksd from invoice 47
04212023 Adams, Amy E750.00 $1.025.00
Payment urilinked from inwoice 47
Summary Amount
Total Credits (Increazss) $1,300.00

Tatzl Debits (Decreaszes)

Ending Balance: $1.025.00
Bank Balance
Opersting Bank $1.025.00
Total §1,025.00

Click the link below to view full report:
Operating Retainer by Matter.pdf
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Operating Transfer Record

Since you can transfer operating funds from one matter to another, this report displays

those transfers, along with their reasoning.

Report Filters

Operating Transfer Record Print as Rof - View Download
Operating Bank Al Banks v
Date Range Last Month - Frem £ 12/01/2022 - To £112/31/2022 ~

e Operating Bank — Choose the operating account for which you wish to see
activity. You can also choose to see all activities across all operating accounts.

o Date Range — You can capture the range of banking activity you wish to see

or customize the date range to be covered in the report.

Law All

OPERATING TRANSFER RECORD
Date Range: 01/04/2023 - 01/31/2023

Cate Method From Bank Fram Cliant To Bank To Cllent
Jan §, 2023 Bank Transter Bank of America 1001 Cosmolax Data Migraton Hanks, TomHConELaton
Operating Ban Rioafing-Jsr rales 3nd
permisElons
Jan 5, 2023 Sank Transter Bank of America 1001 Cosmolex Bank of Mew Yo Camall, Todd -Resl Sstate

Operaling Bank Reofing-Usar rales and

parmisglons

Amount Rezean
32,0000 Mansr-To-Mater Opsraing
0 Fungs Transter

F$100.00 Transfer from 32006-0103 to
HZEE-0100

Click the link below to view full report:

Operating Transfer Record.pdf
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Class Based Reporting

Note: The availability of certain reports may depend on the tier you have selected.

Name of Report Description

P&L by Matter Owner Lists firm’s income vs expenses by classes assigned to Matter
Class Owners.

P&L by Area of Law Lists firm’s income vs expenses by classes assigned to an
Class area of law.

P&L by Matter Custom Lists firm’s income vs. expenses by classes assigned to a
Class custom class designated on a matter.
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P&L by Matter Owner Class

Shows your firm’s income vs. expenses by classes assigned to your Matter Owners.

Report Filters
e Date Range: Only transactions dated during this time period will be included.
The date range options you have are All Dates, Last Month, Last Year, This
Month, and This Year. You can select a custom date range.

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed.

e Class: You may select all classes, or select one or more classes to view on the
report. To select multiple classes, click the list of classes and select the first
desired class, then click again and continue until you have selected all desired
classes.

Report Printing Options
e |[nclude zero balance accounts: Check or uncheck as desired.

P&L by Matter Owner Class Print as Pt -

Date Range This Yeal A From  £2 01/01/2021 A To [112/31/2021

Accounting Accrual Basis -

Cash Basis
Accrual Basis

Class All Classes =

Report Printing Options

Include zero balance accounts
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North State Law

P&L by Matter Owner Class (Brian Walthall Class)
(Cash Basis)

Income

Account Brian Walthall % Of Firm Total Firm Total
4100 Fee Income 33.920.462.75 7033 $5,586.0843.28
4125 Mscaunls (§1 465,00 s 04 $1,515.00)
A150c0ihar Business Income SR 1193 S4.637.05
A0 Reimbuweed Cllen Cosla (Dirsol) £147 276 .00 B081 £182 801,00
A20vinheuse Reimiesed Clien Gosts (indinaet S10.603.07 6100 $30.645 07
Total $4,084 530,985 $6,803,40317

Cost Of Goods Sold
Mo data avalable

Gross Profit

Brian Walthall Firm Total
Girann Prafii 4 (04,500 05 $6,A00.400.17
Expanses
Account Brian Walthall % Of Firm Total Firm Total
A0 rAdvartising and Pramatan £0.00 nan §1.0900.00
B150:Computer Equipment $0.00 000 $150.00
B0 | neuranoe £0.00 oao S300.00
G326 Imerest Expense £0.00 oao $4.325.00
B400 Maintenance and Repairs 50.00 oo 53.040.00
6426 Miscelanecus £0.00 oao (3457 .50)
Bd50-Dfice Supples £0.00 0o £11.534.90
G460 Rabates 50.00 oo {5100.00)
6476 Sadary & Benefits-Gross Payroll §0.00 0.0 155,000.00)
Cosmaolex Page 1af2 Fricary, October 22, 2021 10:04 AM

(Sample first page of P&L by Matter Owner Class report)

Click the link below to view full report:
1. P&L-by-Matter-Owner-Class.pdf
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P&L by Area of Law Class

Shows your firm’s income vs. expenses by classes assigned to an area of law.

Report Filters
e Date Range: Only transactions dated during this time period will be included.

The date range options are All Dates, Last Month, Last Year, This Month, and
This Year.

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed.

e Class: You may select all classes, or select one or more classes to view on the
report. To select multiple classes, click the list of classes and select the first
desired class, then click again and continue until you have selected all desired
classes.

Report Printing Options
e Include zero balance accounts: Check or uncheck as desired.

P&L by Area Of Law Class ifites paf >
Date Range Last Month - From [ 08/01/2021 - To £208/31/2021
Accounting A | Basis -
Class All Classes v
Report Printing Options
nclude zero balance accounts
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North State Law

P&L by Area Of Law Class (Family Law Group Class)

(Cash Basis)

8500 Postage and Dedvery £0.00 000 51.008.00
G604 Raleiral Fae £0.00 D.oo $300.00
G510 Reimbursatie Cient Costs $11.203.00 1535 S1T7.871.00
G- Nan-Reimbursabie Client Costs $0.00 0490 S3.200.00
BE25 Rt £0.00 0.00 £63,150.00
G575 TelephanelCommunications .00 000 53873.00
G102 Travel & Entedainment-Meals £10.00) 000 $56. 00
6725 Liilies £0.00 000 £563.00
Total $11,343.00 $265,963.49
MNet Operating Income

Family Law Group Firm Total
et Operating Incorme $520,706.84 $5,537.439.68
Other Incoma
Accoumnt Family Law Graup % Of Firm Total Firm Total
7k Interest Income: £0.00 000 1.520.00
Total $0.00 $1,520.00
Other Expenses
Mo dats svaiable
Net Income

Family Law Group Firm Total
Met Income 5240, 706.04 $5,538.969.68

(Sample last page of P&L by Area of Law Class report)

Click the link below to view full report:
2. P&L-by-Area-Of-Law-Class.pdf
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P&L by Matter Custom Class

Shows your firm’s income vs. expenses by classes assigned to a custom class designated on
a matter.

Report Filters
e Date Range: Only transactions dated during this time period will be included.
The date range options are All Dates, Last Month, Last Year, This Month, and
This Year

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed

e Class: You may select all classes, or select one or more classes to view on the
report. To select multiple classes, click the list of classes and select the first
desired class, then click again and continue until you have selected all desired
classes.

Report Printing Options
® |Include zero balance accounts: Check or uncheck as desired

P&L by Matter Custom Class Print as pdf -
Date Range Last Year - From  [1101/01/2020 - To [112/31/2020
Accounting Accrual Basis -
Class All es v
Report Printing Options
nclude zero balance accounts
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North State Law

P&L by Matter Custom Class (North Carolina Office Class)

(Cash Basis)

Mel Operaling Insome

Other Income

$158,770.00

S50 Postage and Delivery £0.00 0.oo §1.008.00
BE04 Releral Fee 50.00 0ua0 5300.00
G651 0-Reimbursabic Cient Casts 180,00 XD S177.471.00
GERD-Mon-Reimbursable Client Costs £0.00 DO £3.200.00
GE25.Ren 52,500.00 386 $53,150.00
667 - Telephane/ Communications £00.00) (KR4 3] S3.823.00
G2 Travel & Emertainment-boais 0,00 X li] £54.00
G725 Nities 50.00 ouo 5563.00
Total §2,730.00 5265.963.49
Net Operating Income

Morth Carolina Office Firm Taotal

$5,557.439.68

Aceount North Carolina Office % Of Firm Total Firm Total
700(xInderest Income 000 a0 §1.520.00
Total $0.00 $1,520.00
Other Expenses
Mo data svaisble
Net Income
MNorth Carolina Office Firm Total
Met Income £158,770.00 $6,538.959.68

(Sample last page of P&L by Matter Custom Class report)

Click the link below to view full report:
3. P&L -by-Matter-Custom-Class.pdf

by vprofitsolv

51


https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P&L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P&L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P&L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P&L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P&L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P&L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P&L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P&L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P&L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P&L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/3.%20P_L-by-Matter-Custom-Class.pdf

Banking

Name of Report

Description

Bank Activity Report

Shows all activity for the selected bank accounts within a
specified date range.

Cash Receipts Journal

Lists cash receipts and other deposits to the selected bank
accounts within a specified date range.

Cash Disbursement
Journal

Shows payment and withdrawals from the selected bank
accounts within a specified date range.

Payee/Payor Ledger

A concise statement of all transactions made to a particular
payee.

Reconciliation Report

Details of individual bank statements reconciled in the system.

Three-Way
Reconciliation Report

Displays book balance, adjusted bank balance (including bank
cleared transactions and outstanding deposits/payments) and
individual balances of all ledgers. The total balance of all three
sections should be the same.
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Bank Activity Report

Shows all activity for the selected bank accounts within a specified date range.

Report Filters
e Bank Account: Choose a Bank Account for which you want to see the activity.

e Date Range: The date range options you have are Last Month, Last Year, This
Month, and This Year.

Report Printing Options
® Print Memo: Check the box to show memo on report.

Bank Activity Report Print as pdf - View Download
Bank Account Chase Bank-Business Account ¥
Date Range This Month ~ | From [209/01/2021 - To £2 0973072021 v
Last Month
Options La§t Year
This Month
v Print Memo This Year

by vprofitsolv 53




Justice Law Firm, LLC

BANK ACTIVITY REPORT
08101/2021 - 09/30/2021

BANK: Bank of America
ACCOUNT: JLF Trust Accounl
ACCOUNT & 1234
PAYORIPAYEE
TRANS TYPE REF & CLIENT-MATTER
INCREASE
DATE TRANS METHOD SUB-AIC # MEMO (DECREASE) BALANCE
Bagrining Balance 1,028 466.17
O 32021 Diepesit LE Co-Litigalion 51,000.00 £1.029 468 17
Credil Card LE Co-Liligation
OH232021 Diepesit Collins, Jim-Family Law 51.000.00 $1.030.468.17
Credil Card Collins, Jm-Family Law
09232021 Deposil Collins, Jrn-Family Law $1,000.00 $1.031,468.17
Credil Card Collins, Jim-Family Law
Ending Balance £1.031,468.17
SUMMARY:
BEGINNING BALANCE: 51,028 468.17
TOTAL CREDITS (INCREASES): £3,000.00
TOTAL DEBITS (DECREASES): 50.00
ENDING BALANCE: $1,031,468.17

(Sample Bank Activity Report)

Click the link below to view full report:
4. 1 Bank-Activity-Report.pdf
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Cash Receipts Journal

Shows cash receipts and other deposits to the selected bank accounts within a
specified date range.

Report Filters
e Bank Account: Choose a bank account from the drop-down menu.

e Show Transactions: Choose to view all, cleared/reconciled, and outstanding
transactions.

e Method of Payment: Choose to view all, or any other method from the drop-
down list.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

Cash Receipts Journal Print as - -

Bank Account Chase Bank-Business Account =
Show Transactions All -

Method of Payment Al -

Date Range This Month hd From [ 09/01/2021 - To [T 09/30/2021
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Justice Law Firm, LLC
CASH RECEIPTS JOURNAL

09/01/2021 - 08/30/2021

BANK: Bank of America
ACCOUNT: JLF Trust Account
ACCOUNT ¥ 1234
PAYOR
TRANS TYPE REF # CLIENT DEPOSIT SLIP
DATE TRANS METHOD SUB ACCT# MATTER AMOUNT TOTAL
08132021 Deposil LB Co-Liligation $1,000.00
Crendil Card LB Ca
Litigation
£1,000.00
0232021 Dieposit Caollins, Jim-Family Law $1,000.00
Credit Card Collins, Jim
Family Law
£1,000.00
09232021 Deposit Caollins, Jim-Family Law £1,000.00
Crendil Card Caollins, Jim
Family Law
£1,000.00

Total Receied: $3,000.00

(Sample Cash Receipts Journal report)

Click the link below to view full report:
2. Cash-Receipts-Journal.pdf
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Cash Disbursement Journal

Shows payments and other withdrawals from the selected bank accounts within a
specified date range.

Report Filters

e Bank Account: Choose a Bank Account for which you want to see cash receipts
and deposits.

e Show Transactions: Choose to view all, cleared/reconciled, and outstanding
transactions.

e Method of Payment: Choose the method of payment option.
e Sort By: You can sort by date or reference number.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

Cash Disbursement Journal Print a5 paf -
Bank Account Fidelity-Trust Account -
Show Transac! tions Al -
Methed of Payment Al -
Sort By Date 0
Date Range This Yea A From [T 01/01/2021 - To [E112/31/2021
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Justice Law Firm, LLC
CASH DISBURSEMENTS JOURNMNAL

03/01/2020 - 12/31/2020

BAME: Bank of America
ACCOUNT: JLF Trust Accouril
ACCOUNT #: 1234
PAYEE
TRANS TYPE REF # CLIENT
DATE TRANS METHOD SUB ACCT # MATTER AMOUNT
031 V2020 Withdrawal 4128 Jrd party (31.000.00)
Check Collins, Jim
Family Law
03N &2020 Withdrarwal law office {5T57.50)
EFTieCheck Caollins, Jim
Family Law
0012020 Withdrarwal 4129 Jusfice Law Firm {5292 50)
Check Collins, Jim
Family Law
11N 32020 Withdrawal Justios Law Firm {S150.00)
EFTieCheck Caollins, Jim
Family Law
11RE020 Withdrawal 4133 Justios Law Firm (51,820.00)
Check Collins, Jim
Family Law
TOTAL ISBURSED: [54.020.00)

(Sample Cash Disbursements Journal report)

Click the link below to view full report:
3. Cash-Disbursement-Journal.pdf
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Payee/Payor Ledger

You can produce a concise statement of all the transactions made to a particular payee
in a given date range.

Report Filters

e Payee Name: To view all payees, check the box. To view a specific payee, leave
the box unchecked and choose from the drop-down or type in the payee/payor
name.

e Bank Account: Choose a Bank Account for which you want to see payee/payor
ledger.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

e Show: Choose to view summary or details.

Payee/Payor Ledger print as Paf -
Payee Name | All Payees
Bank Account Chase Bank-Business Account =
Date Range This Yeal =5 Fram [ 01/01/2021 = To  [H12/31/2021
Show Summary o
Summary
Details

Justice Law Firm, LLC

Payee/Payor Ledger (Summary)
01/01/2020 - 12/31/2020

Payee | Payor Name Net Amount
3rd party (51,000.00)
Collins, Jim-Family Law £8,000.00
Collins, Jim-Litigation $10,000.00
Jim Caollins $2,000.00
Justice Law Firm (52,262.50)
law office (5857.50)
Law Office (§7.592.50)
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Justice Law Firm, LLC

Payee/Payor Ledger (Detailed)
09/01/2021 - 09/30/2021

Payee / Payor Name: Collins, Jim-Family Law

Date Type Method Bank Name Ref # Net Amount
0972312021 Deposit Credit Card Bank of Amernica - JLF Trust $1,000.00
Account
0972312021 Deposit Credit Card Bank of America - JLF Trust $1,000.00
Account
Total: $2,000.00
Payee / Payor Name: LB Co-Litigation
Date Type Method Bank Name Ref # Net Amount
09132021 Deposit Credit Card Bank of America - JLF Trust $1,000.00
Account
Total: $1,000.00

(Sample Payee/Payor Ledger Detailed report)

Click the link below to view full report:
4(a) Payee Payor-Ledger Summary.pdf
4(b)Payee Payor-Ledger Details.pdf
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Reconciliation Report

Shows details of individual bank statements reconciled in the system. Most notably it shows a
listing of cleared and uncleared transactions.

Report Filters
e Bank Account: Choose a Bank Account for which you want to see activity.

e Available Statements: Select the reconciled statement you wish to report on.

e Sort By: You can choose to sort by date or reference number.

Options
o Exclude Bank Error Details: Check the box to exclude bank error.

Drmv—r—=1—f F=f = - ~ - [
Reconciliation Report Print as Pdf -
Bank Account Chase Bank-Business Account ¥
Available Statements 08/31/2021 v
Sort By Date v
Dptions
Evcliuda Banle Errar Diatailc
Law For All
BANK RECONCILIATION

Statement Date: 10/31/2022
Bank Name: Operating Bank Reconciliation Status: Reconciled
Bank Account Name: Business Account Reconciled By: Mamta Gautam
Bank Account #: Reconciliation Date: 11/15/2022
Beginning Statement Balance: 10/01/2022 $0.00
Cleared Deposits: $87,112.30
Cleared Payments: ($221,577.80)
Bank Errors (this month): $0.00
Ending Statement Balance: 10/31/2022 ($134,465.50)
Uncleared Deposits: $8,019.00
Uncleared Payments: ($3,801.00)
Bank Errors (cumulative to date): $0.00
Reconciled Bank Balance: 10/31/2022 ($130,247.50)
Book Balance: 10/31/2022 ($130,247.50)
Difference: $0.00

(Sample Bank Reconciliation Report)
Click the link below to view full report:
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5. Reconciliation-Report.pdf

Three-Way Reconciliation Report

This report is a three-way check for your trust account reconciliation. It compares your
bank balance, book balance (program entries) as well as the individual client trust
ledgers.

Report Filters
e Bank Account: Choose a trust account.

e Available Statements: Select the reconciled statement you wish to report on.

e Sort By: You can choose to sort by date or reference number.

R W FECR i [P (P
ee-Way Reconciliation Report

Bank Account Fidelity-Trust Account -
Available Statements 07/31/2021 -
Sort By Date e
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Law For All
THREE-WAY RECONCILIATION

Statement Date: 10/31/2022
Bank Name: Trust Bank Reconclliation Status: Reconciled
Bank Account Name: Trust Account Reconciled By: Mamta Gautam
Bank Account #: Reconciliation Date: 071212023
Beginning St Bal 10/01/2022 $0.00
Cleared Deposits: $16,419.00
Cleared Payments: ($12,263.50)
Ending Statement Bal 10/31/2022 $4,155.50
Uncleared Deposits: $100.00
Uncleared Payments: (55.00)
Bank Errors (Cumulative to date): $0.00
R lled Bank Bal 10/31/2022 $4,250.50
Book Balance: 10/31/2022 $4,250.50
Trust Listing Total: 10/31/2022 $4,250.50
Ledger Card Balances:
CLIENTNO. CLIENT MATTER NO. MATTER NAME ATTORNEY LEDGER BALANCE
0016 Birstler, Erica 0016-001 Testing Rob Jan $325.00
0004 Bourne, Jason 0004-002 Test Rob Jani $1,112.50
0010 Clarkson, Jeremy 0010-001 Estate Planning Janet Sala $600.00
0011 lCoemoLex Developments  0011-001 Adoption Rob Jani $535.00
nc
0011 Cosmolex Developments  0011-002 TestO1 Rob Jani $11.00
Inc
0009 Damon, Matt 0008-001 Tax Appeal Rob Jan $§725.00
0019 Fahey, Tom 0019-001 Corporate Rob Jani $550.00
0021 Finch, Atticus 0021-003 Cg:merclal Closing Work David S $95.00
- Contract
review/negotiation;
Review of in
reports and negotiation of
inspection issues;
Ordering and review of
tie commitment; Review
of survey to determine
whether there are any
encroachments; Review
of lender documents;
Preparation for and
attendance of the title
closing
0003 me, Testis 0003-001 Test Rob Jan $442.00
0017 Robbins, Martha 0017-001 ImagineShare Rob Jani $550.00
0014 Sachdev, Varsha 0014-001 Matter Folder Path Rob Jani $5.00
0020 Strange, Stephen 0021-002 Audit Improvement Rob Jani ($700.00)
Ledger Card Balance Total: $4,250.50

(Sample Three-Way Reconciliation Report)

Click the link below to view full report:
6. Three-Way-Reconciliation-Report.pdf
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Billing

Name of Report

Description

Timekeeper’s Time
Report

Provides comprehensive data about each billable personnel’s
activities.

Timekeeper’s Expense

Report

Provides details of matter expenses entered by different
personnel.

Timekeeper’s Weekly
Summary Report

Can be used for various productivity measurement purposes. It
provides a weekly time log for the entire firm.

Pre-Bill (Matter Billing
Report

As a Matter Billing Report, you can look at all billed and
unbilled time and expenses by matter.

As a Pre-bill Report, you can filter out billed items and only
focus on Work in Progress (WIPSs).

Matter Billing Log

View and download all the activities for all your clients, for one
client, or for a matter in one place.

WIP Summary

Provides a detailed WIP breakdown by timekeeper, matter, or
client.

Client Balance

Shows a detailed billing related balance statement for ALL
matters of a client. Balances shown are unbilled and unpaid
amounts, retainer balances in operating and trust accounts.

Client Billing Balance

Shows a detailed balance statement for ALL matters of a client
as of a particular date. The balances shown are unbilled and
unpaid amounts.

Balance By Matter
Name

Provides important balances grouped by matter name.
Balances shown are unbilled and unpaid amounts, retainer
balances in operating and trust accounts.

Billing Balance By
Matter Name

Provides important balances grouped by matter name as of a
particular date. The balances shown are the unbilled and
unpaid amounts.
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Matter Billing Rate

Lists billing rates applied to all hourly matters, for each
individual Timekeeper. This is a useful report to review rates
and fix any potential discrepancies.

Time Expense Flag
Report

Lists time/expense cards which are marked with special flags.

Invoice Status Report

Lists invoices and their status (paid/unpaid) in a given duration.

Split Billing Report

Helps you verify the configuration of fee and expense
percentages in your split billing details.

Split Billing Verification

List

Helps you identify how all of the fees and expenses split from
the main matter to the split matters.
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Timekeeper’s Time Report

Provides comprehensive data about each billable personnel’s activities.

Report Filters
e Timekeeper: Choose all timekeepers or a specific timekeeper.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

e Show: Choose to view summary or details.

e Formats: Choose between Standard or Advanced. Choosing Advanced here will
include totals per category, per timekeeper, as opposed to Standard, which will
show a summary of hours and amounts.

e Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

e Client-Matter: Choose all client-matters or a specific one. You can choose to
view active matters only. To include inactive matters, uncheck the box.

Exclusions
e Check boxes to exclude billed items and/or non-billable items.

Report Print Options
e Check box to apply page break between items, and/or include active
timekeepers.

e Check box to include task codes (Details report only). This will show task codes
assigned to time entries. Those with matters enabled for UTBMS and/or eBilling
will show the task and activity codes.
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Time Keepe"i Time Rep(}"t Print as Pdf - View Download

Timekeeper All Time Keapers -

Date Range This Month - Frem £ 04/01/2022 To [04/30/2022 -

Show Details v

Formats Standard v

Client | All Clients | Active Clients Only

Client-Matter | All Client Matter Active Matters Only

Exclusions
Exclude Billed items Exclude Non Billable items
Report print options
Apply page break between ftems | Include Task Codes
TimeKeepers Time Report (Summary)
01/0172020 - 12/31/2020
Unbilied Hrs (Mon Unbilled Hrs (No

TimeKeaper Hold Hrs  Unbilled Hrs (Billable) Billable) Charge) Billed Hrs Billed Amount Pald Amount
David Sellzer 0.00 0.00 0.00 0.00 13.00 1.300.00 0.00
Erica Birstler 0.00 0.00 0.00 0.00 550 1.770.00 0.00
Jane Smith 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Jillisa L. O'Brien 0.00 0.00 0.00 0.00 000 0.00 0.00
Jim Jones 0.00 0.00 0.00 0.00 E.80 680,00 350.00
Jahn L. Evars 0.00 0.00 0.00 0.00 000 0.00 0.00
Rick Kabra 3.00 0.00 6.00 0.00 4518 17462.08 6.853.75
Sara Walance 0.00 0.00 0.00 0.00 000 0.00 0.00
Grand Summary
Tolal Hold Hours 3.00
Tolal Unibilled Hours (Bilable) 0.00
Tolal Unbilled Hours [Mon Bilable) 6.0
Tolal Unbilled Howrs (Mo Charge) 0.00
Tolal Billed Hours: T0.88
Tolal Hold Amaunt 210.00
Tolal Uribilled Armount {Billable) 0.00
Tolal Unbilled Amount {Non Billable) 1.850.00
Tolal Billed Amount 21, X208
Tolal Paid Amount 7.003.75
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Gordon Ramsey

Garden State's Law

Timekeepers Time Report (Details)

04/01/2022 - 04/30/2022

[[»] Date Client Matter Activity Code Task Code Task Billable Status Hours Rate Amount
5 041262022 Rosenthal, Bill Incarperation Certificate of Incorporation - Order and Y Unbilled 0.30 300.00 90.00
File Certificate of Incorporation
8 041282022 Rosenthal, Bill Litigation A105 €300 Anslysis snd Advica - Casa mansgement ¥ Unbilled 070 350.00 24500
order
7 041262022 Rosenthal, Bill Litigation A0z L110 Fact InvestigationDevelopment - Legal Y Unbilled 110 350.00 385.00
'esearch
1 04/27/2022  Rosenthal, Bill Litigation At01 ci00 Fact Gathering - fee agreement Y Billed 110 350.00 385.00
2 Rosenthal, Bill Litigation A101 B130 Asset Dispasition - mediaion session Y Billed 0.40 250.00 100.00
El Rosenthal, Bill Litigation A103 B130 Asset Disposition - Email ta chent ¥ Billed 0.20 250.00 50.00
g 04127/2022  Shelley, Percy B Consultation COBRA Benefits - Prepare documents to ¥ Unbilled 1.00 350.00 350.00
obtain COBRA benefits
Summary for Gordon Ramsey
Label Value
Total Hold Hours 0.00
Total Unbilled Hours (Billable) 310
Total Unbilled Hours (Non Billable) 0.00
Total Unbilled Hours (No Charge) 0.00
Total Billed Hours 1.70
Total Hold Amount 0.00
Total Unbilled Amount (Billable) 1.070.00
Total Unbilled Amount (Non Billable) 0.00
Total Billed Amount 535.00
Total Paid Amount 0.00
. . y .
(Sample detailed Timekeeper’s Time Report)
Justice Law Firm, LLC
TimeKeepers Time Report (Summary)
0110172020 - 1213112020
Rick Kabra
Hours Amounts
Hold 3.00 210.00
Unibilled [Billable) 0.00 0.00
Unibilled (Mo Charge} 0.00 0.00
Unibilled (Mian Billable} 6.00 1,950.00
Billed Hrs (Billable) 45.18 17.462.08
Biled Hrs (Mo Charge) 200 0.00
Total Unbilled 2.00 2,160.00
Total Billed 4718 17,482.08
Total Hours (Billed/Unbilled) 618 18,622.08

(Sample part of advanced summary Timekeeper’s Time Report)

Click the link below to view full report:
1 (a) Time-Keepers-Time-Report Summary.pdf

1 (b) Time-Keepers-Time-Report Details.pdf

1 (c) Time-Keepers-Time-Report Advanced Summary.pdf
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Timekeeper’s Expense Report

Provides details of matter expenses entered by different personnel.
Report Filters
e Timekeeper: Choose all timekeepers or a specific timekeeper.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

e Show: Choose to view summary or detalils.

e Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

e Client-Matter: Choose all client-matters or a specific one. You can choose to
view active matters only. To include inactive matters, uncheck the box.

Exclusions
e Check boxes to exclude billed items and/or non-billable items.

Report Print Options
e Check box to apply page break between items, and/or include active

timekeepers.

Time Keepers Expense Report Print as Pdf - View Download

Timekeeper All Time Keepers hd

Date Range This Month v From  [09/01/2021 v To [ 09/30/2021 v

Show Summary A

Client ¥| All Clients + Active Clients Only

Client-Matter ¥| All Client Matter Active Matters Only
Exclusions

Exclude Billed items Exclude Non Billable items

Report print options

¥| Apply page break between items
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Justice Law Firm, LLC
TimeKeeper's Expense Report (Summary)
01/01/2020 - 1213112020
TimekKeapear Hobd Amount Unbililed Amount Billed Amount Pald Amount
Rick Kabra 30.00 30.00 $3,131.00 32.703.50
Tatal Hold Amount: 50.00
Total Unbilled Amount [Billable): 30.00
Total Unbilled Amount (Non Billable): 0.00
Tatal Billed Amount: §3.131.00
Total Paid Amount: &2 703.50
(Sample summary Timekeeper’s Expense Report)
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Justice Law Firm, LLC

TimeKeeper's Expense Report
0110172020 - 12/34/2020

Rick Kabra
Date Client Matter Expensa Billable aty Price Amount Status
01032020 Bailes, Gary K. Estaie Planning ghwm";:d Check Y 1 £200.00 200.00 Paid
01082020 Brown, James Carporale Filing Feas Y 1 £100.00 100.00 Paid
01132020 Collins, Jim Family Law Filing Fees ¥ 1 S100.00 100,00 Paid
QINT2020 Collins, Jim Family Law fling fees Y 1 £150.00 150,00 Paid
EW2020 Collins, Jm Family Law Filing Fees ¥ 1 $150.00 150,00 Paid
Q2N 22020 Burke, Hazel Estaie Planning Court Cosis Y 1 £150.00 150,00 Paid
02N22020 Collins, Jm Estale Planning Filing Fees ¥ 1 $150.00 150,00 Paid
Q2N 22020 Doe, Jane Estaie & Trust Court Cosis Y 1 £150.00 150,00 Billed
0304/2020 Shivamurthy, Saphia Estate Filing Fees ¥ 1 S100.00 100.00 Billed
0304/2020 Shivamurthy, Saphia Estate Phalocopies ¥ 50 $0.10 500 Billed
0302020 Collins, Jm Family Law Filing Fees ¥ 1 $150.00 150,00 Paid
0312020 Collins, Jim Family Law Pholocopies Y 50 8010 .00 Paid
0324/2020 Brown, James Carporale Filing Fees Y 1 £150.00 150,00 Paid
04/21/2020 Browns, Pedm T. Real Extate - Buyer Computer ¥ 1 S500.00 500,00 Paid
04222020 Brown, James Corporale Pholocopies ¥ 25 $0.10 250 Paid
0506/2020 Collins, Jm Family Law Filing Fees ¥ 1 $150.00 150,00 Paid
05132020 Cellins, Jim Family Law prinling Y 50 8010 .00 Paid
05132020 Collins, Jim Family Law Filing Fees ¥ 1 S100.00 100,00 Paid
07272020 Sanders, Jane Callection i1 Y 1 £100.00 100,00 Billed
07272020 Sanders, Jane Callection Expen Fees ¥ 1 $50.00 50.00 Billed
0801/2020 Brown, James Coarporale Filing Fees Y 1 $100.00 100.00 Faid
08232020 Collins, Jm Colins vs. Jones Mileage ¥ 50 2045 2250 Billed
T1ANZ020 Fields, Janed Bankrupcty Postage Y 1 %8.00 E.00 Paid
1112020 Fields, Janet Bankrupcly Phalocopies ¥ 30 $0.10 300 Paid
11112020 Fialds, Janel Bankrupcly Phaolocopies ¥ &0 .10 6.00 Paid
12020 Fields, Janet Bankrupcty Postage Y 1 $10.00 10,00 Paid
122020 Fislds, Janet Bankrupcty Postage Y 1 85.00 .00 Paid
11122020 Fields, Jane! Bankrupcty Phalocopies ¥ 40 50.10 4.00 Paid
11132020 Caollins, Jim Family Law Phaolocopies ¥ 50 .10 5.00 Paid
11132020 Caollins, Jim Family Law Filing Fees ¥ 1 §150.00 150,00 Paid
11202020 Collins, Jim Family Law Pholooopies Y 20 8010 200 Paid
12142020 Caoliins, Jim Family Law Filing Fees ¥ 1 $150.00 150,00 Paid
12142020 Caliins, Jim Family Law Filing Fees ¥ 1 $100.00 100.00 Paid
12152020 Caollins, Jim Family Law Filing Fees ¥ 1 S100.00 100,00 Paid
Tatal Hold Amount: £0.00
Total Unbilled Amount (Billable): 0.00
Tatal Unbilled Amount (Non Billable): 50.00
Total Billed Amount: §3.131.00
Total Paid Amount: §2 703,50

(Sample detailed Timekeeper’s Expense Report)

Click the link below to view full report:
2 (a) Time-Keepers-Expense-Report Summary.pdf
2 (b)Time-Keepers-Expense-Report Details.pdf
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Timekeeper’s Weekly Summary Report
Can be used for various productivity measurement purposes. It provides a weekly time

log for the entire firm.

Report Filters
e Week Range: Choose a Date.

e Include: You have the option to choose Only Billable, Only Billed, Only Non-
Billable, Only No Charge, Only Hold, Only Paid, or All.

Time Keepers Weekly Summary Report

Week Range i 09/15/2021 v
Include Only Billable -
Only Billable
Only Billed

Only Non Billable
Only No Charge
Only Hold
Only Paid

All

Seltzer Law

TimeKeeper's Weekly Time Report
(ALL Hours)
10/03/2021 - 10/09/2021

Sunday Monday Wednesday
Time Keeper 10/03 10/04 Tuesday 10/05 10/06 Thursday 10/07 Friday 10/08 Saturday 10/09 Weekly Hours Total
Dave Seltzer 4.50 9.30 0.00 0.00 0.00 4.40 0.00 18.20
Total 4.50 9.30 0.00 0.00 0.00 440 0.00 18.20

(Sample Timekeeper’s Weekly Summary Report)

Click the link below to view full report:
3. Time-Keepers-Weekly-Summary-Report.pdf
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Pre-Bill (Matter Billing Report)

This report has a dual purpose:

1.

As a Matter Billing Report, you can look at all billed and unbilled time and
expenses by matter.

As a Pre-bill Report, you can filter out billed items and only focus on Work in
Progress (WIPs).

Report Filters

Matter Owner: Choose all matter owners or a specific matter owner.

Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, This Year, and Till Date.

Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

Client-Matter: Choose all client-matters or a specific one. You can choose to
view active matters only. To include inactive matters, uncheck the box.

Show: Choose to view summary or details.

Include: All, Only Fee, Only Cost, Only Soft Cost, or Only Hard Cost.

Exclusions

Check boxes to exclude billed items and/or non-billable items.

Report Print Options

Check box to apply page break between items, and/or include active
timekeepers.

Check Box to print matter’s internal billing notes.

Check box to include Trust Bank Balance Breakdown. This will break down the
ledger balance of each trust account associated with that matter, as of the report
print date (Details report only).
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p ’E*Bi“ ’\Matter _))l‘ .'WC] RG’JOFU Print as Pdf - View Download
Matter Owner All Matter Owners i
Date Range Till Date - To [ 03/31/2022 v
Client | All Clients ! Active Clients Only
Client-Matter +| All Client Matter Active Matters Only
Show Details ~
Include All o
Exclusions
Exclude Billed items | Exclude Non Billable items
Report print options
| Apply page break between items +! Include Trust Bank Balance Breakdown
+| Print Matter's Internal Billing Notes
Justice Law Firm, LLC
Matter Billing Summary Report
0100172021 - 12/31/2021
Cheni-Matter Hald Time Hold Value UnBilled Tirme UnBilled Value Bilked Time Billed Value Hoild Cost UnBilled Cost Biled Cost
Browen, James-Corporate 140001 0.00 0.00 ] 3, 180,00 ] 0.00 0.00 0.00 000
Browns, Pedro T.-Test March&01 20.002 .00 0.00 (i) il i} i) 210.00 .00 0.00 Q.00
Burke, Hazel-LiSgation/ 1236001 0.00 0.00 0o 0.00 z2m 1,006.00 0.00 0.00 3800
Chiang. Scarlet -Incorporationd 15-001 0.00 0.00 14.90 1, 180,00 ] 0.00 0.00 0.00 000
Calins, Jim-Expungement0123-001 0.00 0.00 0.0 .00 030 240.00 0.00 0.00 150.00
Colling, Jim-Famnily Lawi123-004 0.00 0.00 1.80 ST0.00 5870 12,%22 80 0.00 300,00 780.00
Calins, Jim-Real Estale 0.00 0.00 0.0 .00 ] 100.00 0.00 0.00 10000
Buryer01 23013
Deere, Jobn-Corporaeii2 17001 0.00 0.00 0.0 0.00 ] 200 0.00 0.00 2,00
Total 0.00 0.00 35.30 4,940.00 55.00 13,879.50 0.00 300.00 1,317.00

by vprofitsolv
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Atticus Finch-Contract/0014-001

Matter Owner Mamta
Client Funds-Operating 0.00
Client Funds-Trust 11,669.25
Unpaid Balance 330.75

Trust Bank Balance Breakdown

Merrill Lynch-IOLTA Trust Account 1,000.00
Fidelity-Trust Account 10,669.25

Professional Service Detail: Atticus Finch-Contract/0014-001

Garden State Law

Matter Billing Detailed Report
04/08/2021 - 04/18/2022

*Client Funds Balance(As of Report Print Date)

D Date Timekeeper Task Billable Status Hours Rate Amount
48 07/16/2021 DK Affidavit of Insurance - Prepare Affidavit of Insurance Y Billed 1:00 300.00 300.00
Total 1:00 300.00
Timekeeper Activity Summary:Atticus Finch-Contract/0014-001

Timekeeper Time Spent Amount
Dan Knopof 1:00 300.00
Total 1:00 300.00
Professional Service Summary:

Total Hold Hours 0:00

Total Unbilled Hours (Billable) 0:00

Total Unbilled Hours (Non Billable) 0:00

Total Unbilled Hours (Mo Charge) 0:00

Total Billed Hours 1:00

Total Hold Amount 0.00

Total Unbilled Amount (Billable) 0.00

Total Unbilled Amount (Nen Billable) 0.00

Total Billed Amount 300.00

Total Paid Amount 0.00
Additional Charges Detail: Atticus Finch-Contract/0014-001

D Date Details Billable Status Quantity Rate Amount
82 07/27/2021 Filing Fees - Court appearance for DUI Y Unbilled 1 500.00 500.00
Total 500.00

Additional Charges Summary:

Total Hold Amount 0.00
Total Unbilled Amount (Billable) 500.00
Total Unbilled Amount (Non Billable) 0.00
Total Billed Amount 0.00
Total Paid Amount 0.00

(Sample first and last page of Matter Billing Detailed Report)

Click the link below to view full report:

4 (a) Pre-Bill-(Matter-Billing-Report) Summary.pdf
4 (b) Pre-Bill-(Matter-Billing-Report) Details.pdf
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Matter Billing Log

Allows you to view and download all the activities for all your clients, for one client, or for
a matter in one place.

Report Filters

o Matter Owner: Choose all matter owners or a specific matter owner.

o Date Range: The date range options are All Dates, Last Month, Last Year, This
Month, This Year.

o Client: Choose all clients or a specific one. You can choose to view active clients

only. To include inactive clients, uncheck the box.

o Client-Matter: Choose all client-matters or a specific one. You can choose to

view active matters only. To include inactive matters, uncheck the box.

e Include Fee Entries: Check the box to include fee entries.

Include: You can choose to include All, Unbilled, Billed, Non-Billable,
Hold, No Charge.

Print Task/Description: Click radio button to print Only Description, Only
Task, or Task & Description.

Ignore entries if less than: Check the box and enter a dollar amount.

e Include Cost Entries: Check the box to include cost entries.

Include: You can choose to include All, Unbilled, Billed, Non-Billable,
Hold, No Charge.

Print Task/Description: Click radio button to print Only Description, Only
Task, or Task & Description.

Ignore entries if less than: Check the box and enter a dollar amount.
Group identical soft cost charges for Invoice Printing: Check the box,

if desired.

« Include Payment Transactions: Check the box, if desired.
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Matter Bil “ﬂg LOg Print as Pdf v View Download
Matter Owner All Matter Owners ¥
Date Range Last Month v  From [¥04/01/2023 = To ¥ 04/30/2023 -
Client ¥| All Clients +| Active Clients Only
Client-Matter ¥| All Client Matter Active Matters Only
¥| Include Fee Entries
> Fee Entries
[¢] Include Cost Entries
> Cost Entries
Include Payment Transactions
Law For All
Matter Billing Log
Date Range: 01/04/2024 - 11/28/2022
Data: 120E2021
Flie & LO10-001
Clarson, Jaramy f o010
RE: Eztats Planning
FEES
Date Details Hours Amount
f2m7rzoz Janet F Eala Praparz and Exacute Admowledgment of Sanvice 206 51,050.00
Total §1,050.00
DISBURSEMENTS
Date Expense Amount
teaRN2E £100.00
Total §1400.00
RECEIPTS/PAYMENTS
Description Amount
P for Invoices 4 $250.00
Pt Tor Invoices 4 500,00
Trugt to General Transfer £400.00
§1,150.00

Total

Summary of Fees and Disbursements

Totsl Fae & Disbursements 51

150000

(Sample Matter Billing Log Report)

Click the link below to view full report:
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Matter Billing Log.pdf

Work In Progress (WIP) Summary

Provides a detailed WIP breakdown by timekeeper, matter, or client.

Report Filters

e Timekeeper: Choose all timekeepers or a specific timekeeper.

e Matter Owner: Choose all matter owners or a specific matter owner.

e Area of Law: If needed, you can filter by Area of Law. Area of Law is assigned in
the Add/Edit Matter screen.

e As of: This will default to today’s date, but can be changed.

e Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

e Client-Matter: Choose all client-matters or a specific one. You can choose to
view active matters only. To include inactive matters, uncheck the box.

e Summary By: Choose Timekeeper, Matter, Client, Matter Owner, or Area of
Law.

Report Print Options

e Choose only billable items, only non-billable/no-charge items, all items.

WIP Summary Printas  Pdf - View Download

Timekeeper All Time Keepers v

Matter Owner All Matter Owners ¥

Area of Law All v

As Of £ 09/15/2021 -

Client v| All Clients ¥| Active Clients Only

Client-Matter v| All Client Matter Active Matters Only

Summary By Timekeeper v

Report print options
Include Only Billable Items ~+
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Justice Law Firm, LLC
WIP Summary by Timekeeper As Of 09/30/2021

For Matter Owner: ALL
Only Billable kems

Summary by Timekeeper

[Erica Birstler
Currant 31-60 Days 61-80 Days 91-120 Days =120 Days Total Owed
Hours 180 10.60 000 0.00 oo 12.50
Fee S570L00 $3,180.00 50,00 $0.00 30,00 $3.750.00
Baft Cast 50,00 $0.00 50,00 $0.00 30,00 50.00
Hard Cost S0.00 0.00 F0.00 &0.00 30,00 20.00
WIP Total S5T0L00 53,180.00 50,00 $0.00 50,00 53.750.00
Jim Janes
Current 31-60 Days 1-80 Days 91-120 Days >{20 Days Total Owed
Hours .00 11.00 0,00 0.00 .o 11.90
Feo 50000 51,190.00 50,00 $0.00 50,00 51,190.00
Soft Cast 30.00 20.00 S0.00 E0.00 $0000 20.00
Hard Caost 30.00 20.00 S0.00 E0.00 $0000 20.00
WIP Total 30.00 $1,190.00 30,00 S0.00 30000 $1,190.00
Firm Summary No. of Matters: 3
Current 31-60 Days &1-80 Days 91-120 Days >120 Days Total Owed
Hours 180 Z2 50 000 0.00 oo 24.4D
Fee $570.00 $4,370.00 0,00 0.00 $0.00 34.940.00
Soft Cast 30.00 20.00 0,00 0.00 $0.00 20.00
Hard Caost 30.00 £0.00 30,00 £0.00 30000 £0.00
WIP Total S570L00 $4,370.00 50,00 $0.00 30,00 54.940.00
Cosmolex Page 1af1 Twesday, October 12, 2021 4:42 PM

(Sample WIP Summary Report)

Click the link below to view full report:
5. WIP-Summary.pdf
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Client Balance

Shows a detailed billing-related balance statement for ALL matters of a client. Balances
shown are unbilled and unpaid amounts, retainer balances in operating and trust
accounts.

Report Filters
e Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

e The Report Print Option allows you to apply page break between items by
default. Uncheck the box if you do not want the page break.

Client Balance Print as Pdf - View Download

Client v All Active Matters ¥| Active Clients Only

Report print options

¥| Apply page break between items

Justice Law Firm, LLC
CLIENT BALANCE REPORT

(Includes all dates)

CLIENT: Collins, Jim

DATE MATTER UNPAID UNBILLED OPERATING TRUST
OPENED MATTER MAME FILE # AMOUNT AMOUNT BALANCE BALANCE
04182018 Appelabe Work 0123-008 $0.00 $0.00 $2,650.00 $10,000.00
DEWOTI2021 Collins Exchange 2021-1 M23-014 $0.00 51,000.00 30.00 $49, 835.00
D&/08/2020 Collins vs. Jomes M23m1 342333 $0.00 30.00 30.00
1302020 Contracl M23Emz $0.00 $0.00 30.00 30.00
021 212020 Esiale Planning M 23-010 $0.00 $0.00 30.00 $350.00
02152014 Expungement 123001 3621867 20.00 §$15.785.25 30.00
24215 Family Law 123004 $0.00 SEM0.00 $1.000.00 $10,110.35
DE/28/2014 Landiord-Tenant 0123-002 333546 $0.00 $6.,600.00 30.00
12/04/2014 Litigatian 23003 $0.00 $0.00 $3.666.50 5138, 352.79
O7A0S2019 Miscallanaous 123-009 §3,000.00 $0.00 30.00 30.00
02T Patent 123006 $0.00 $0.00 S$176.00 $74,686.00
0a/23:2021 Real Estale — Buyer M23-M3 $0.00 $0.00 30.00 5204, 400.00
a1 22015 Refinanca 0123-005 $0.00 $0.00 $590.00 $1,692.92

TOTAL: 38.97T.46 $1.870.00 $30.467.75 3579, T77.06

(Sample Client Balance Report)

Click the link below to view full report:
6. Client-Balance.pdf
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Client Billing Balance

Shows a detailed balance statement for ALL matters of a client as of a particular date.
The balances shown are unbilled and unpaid amounts.

Report Filters
e Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

e Dates: Choose a date, by clicking the drop-down arrow or choose till today, till
last month, till last year.

e The Report Print Options allows you to apply page break between items by
default. Uncheck the box if you do not want the page break.

Client B'H'H(J Balance Print as Pdf - View Download
Client ¥| All Clients ¥| Active Clients Only
Dates (51 09/15/2021 v

Report print options

¥| Apply page break between items
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Justice Law Firm, LLC
CLIENT BILLING BALANCE REPORT

Balances As Of: 101272021

CLIENT: Collins, Jim

Date Openad
M2
0072021
DE/08/2020
111302020
02N 22020
02N 52014
02/24i201 5
D&6/28/2014
12/04/2014
0702018
0132 T
08232021
B 2215

Matter Name Matter File Mo
Appetate Work 0123-008
Collins Exchange 2021-1 0123-014
Colling ve. Jones 0123-011
Confract 0123-012
Esiate Planning 0123-010
Expungement 0123-001
Family Law 0123-004
Landiord-Tanant 0123-002
Litigation 0123-003
Miscallaneous 0123-009
Patent 0123-006
Real Estate — Buyer 0M123-013
Refinance 0123-005

TOTAL:

Unpaid Amount
30.00
30.00

542333
30.00
30.00

6, 218.67
30.00
$335.468
30.00
$3,000.00
30.00
30.00
30.00

$9.877.46

Unbilled Amount
F0.00
£1,000.00
F0.00
30.00
30.00
30.00
$ET0.00
30.00
30.00
30.00
F0.00
30.00
30.00

$1,670.00

(Sample Client Billing Balance Report)

Click the link below to view full report:
7. Client-Billing-Balance.pdf
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Balance By Matter Name

This report provides important balances grouped by matter name as of a particular date.
Balances shown are unbilled and unpaid amounts, retainer balances in operating and

trust accounts.

Report Filters

e Matter Owner: Choose all matter owners or a specific matter owner.

e Matter Name: Choose all matter names, or a specific matter name.

Matter Owner

Balance By Matter Name

All Matter Owners v
Matter Name All Matters v
Justice Law Firm, LLC
BALANCE BY MATTER NAME REPORT
(Includes all dates)
MATTER NAME: Personal Injury Work
UNPAID UNBILLED OPERATING TRUST
DATE OPENED CLIENT NAME MATTER FILE # AMOUNT AMOUNT BALANCE BALANCE
01/2002016 LB Co 0080-001 £0.00 £0.00 $400.00 $20.,025.00
05/17/2016 Fields, Howard 0141-001 $17,687.76 $0.00 $0.00 $500,000.00
10/10/2016 Dales, Thomas G. 0074-002 50.00 $8,197.00 52,264.00 $1.200.000.00
10/19/2018 Wills, Afaf 0255-001 $10,000.00 £0.00 £0.00 $400,000.00
07M10/2015 Helland, James 0106-001 £0.00 £0.00 £0.00 $900.00
12/18/2014 Smith, Jane 0045-001 50.00 50.00 $546.25 $2.500.00
TOTAL: $27 687.76 $8,197.00 £3,210.25 $2,133.325.00
(Sample Balance By Matter Name Report)
Click the link below to view full report:
8. Balance-By-Matter-Name.pdf
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Billing Balance By Matter Name

This report provides important balances grouped by matter name as of a particular date.
The balances shown are the unbilled and unpaid amounts.

Report Filters
e Matter Owner: Choose all matter owners or a specific matter owner.

e Matter Name: Choose all matter names, or a specific matter name.

e Sort By: You can sort by client name, matter file number, or date opened for the
matter.

e Dates: Choose a date, by clicking the drop-down arrow or choose till today, till
last month, till last year.

Billing Balance By Matter Name Print as Pdf
Matter Owner All Matter Owners -

Matter Name All Matters v

Sort By Client Name v

Dates 1 09/15/2021 v |

Justice Law Firm, LLC
BILLING BALANCE BY MATTER NAME REPORT

Balances as of 09/30/2021

MATTER NAME: Appelate Work

DATE OPENED CLIENT NAME MATTER FILE # UNPAID AMOUNT  UNBILLED AMOUNT
041182018 Collins, Jim 01 23-008 30.00 30.00
22T Hill, Marie 0M70-001 $100.00 30.00

TOTAL: $100.00 30.00

(Sample Billing Balance by Matter Name report)

Click the link below to view full report:
9. Billing-Balance-By-Matter-Name.pdf
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Balance By Expense Name

This report provides a breakdown of the soft cost and hard cost expenses by their
name. Firms can use this to verify that the expenses charged to their clients are
accurate. This report is particularly helpful for auditing purposes.

Report Filters

e Date Range: The date range options you have are All Dates, Last Month, Last
Quarter, Last Year, This Month, This Quarter, and This Year. The date range is

also customizable.

e Expense: Select one or more expenses from the drop-down.

e Billing Method: From the drop-down, choose from All, Hourly, Fixed, or

Contingency.

e Group By: From the drop-down, select from expense, matter, timekeeper, client,

area of law, and matter owner.

e Interest Calculator: Checking the box will give you the option to calculate
interest on expenses that are Billed, Unbilled, or All. This calculation is limited
only to the report and does not change expense card value or invoice to which

the expense is associated.

Interest Calculation Logic

(Expense Card Date /365) *(Annual Finance
charge rate/100)

Balance By Expense Name
Date Range This Month -
Expense

Billing Method a -

Group By Expense -

Interest Calculator

From

Print as Pdf b View Downloa

51 12/01/2023 - To [H112/31/2023
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Law All
Balance E‘y" EKPEI"ISE REPDH.
Date Range: 01/01/2023 - 123112023

Expensze Mame: Courier Fee

Client-Matter Unbilled Hard Total Unbilled

Name Matter File # Unbilled Soft Cost Cost Cost Billed Soft Cost Billed Hard Cost  Total Billed Cost  Total Cost
1001 Cosmalex 32006-0101 000 30.00 S0.00 $10.00 $0.00 §10.00 310.00
Roofing-Staging

2ging

Janl, Ravl-Flxed Fee 32533-001 30.0 3 33 330.00
Slling Repart

Total 50.00 $0.00 50.00 54000 £0.00 540.00 $40.00
Expense Name: Conveyance Fees

Client-Matter Unbilled Hard Total Unbilled

Name Matter File # Unbilled Soft Cost Cost Cost Billed Soft Cost Billed Hard Cost  Total Billed Cost  Total Cost
1001 Cosmalex 32006-0101 000 30.0 $50.00 $0.00 5$50.00 350.00
Roofing-Staging

2Eing

Taotal §0.00 $0.00 §0.00 $50.00 §0.00 $50.00 $30.00

Law All
Balance By EKPEI"ISE REPDH‘.
Date Range: 01/01/2023 - 12/31/2023
Summary
Unbilled Soft Cost Unbilled Hard Cost  Total Unbilled Cost  Billed Soft Cost Billed Hard Cost Total Billed Cost Total Cost

Coumar Fae 30.0 0.0 F0.00 000 s0.00 000 F40O0
Conveyancs Fese 30.0 .00 F0.00 50.00 s0.00 F20.0 S0.00
Total $0.00 50.00 50,00 530,00 50.00 59000 £50.00

Report Entries and Their Descriptions

Entry

Client-Matter
Name

Matter File #

Unbilled Soft
Cost

Unbilled Hard
Cost

Total Unbilled
Cost

Billed Soft Cost

Billed Hard
Cost

Total Billed
Cost

Total Cost

by vprofitsolv

Description
All client-matters in which the selected expense was recorded.

Matter file # associated with the respective client-matter.

The total sum of the selected expense recorded as an unbilled soft cost for
the respective matter.

The total sum of the selected expense recorded as an unbilled hard cost for
the respective matter.

The total sum of the unbilled soft and hard cost of the selected expense for
the respective matter

The total amount of the selected expense recorded as a billed soft cost for
the respective matter.

The total sum of the selected expense recorded as a billed hard cost for the
respective matter.

The total sum of the billed soft and hard costs of the selected expense for
the respective matter.

The total sum of the total unbilled and total billed cost of the selected
expense for the respective matter.
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Matter Billing Rate

Lists billing rates applied to all hourly matters, for each individual Timekeeper. This is a
useful report to review rates and fix any potential discrepancies.

Report Filters
e Matter Owner: Choose all matter owners or a specific matter owner.

Matter Billing Rate

Matter Owner All Matter Owners

MATTER BILLING RATES
Matter Owner: Erica Birstler

CLIENT Verizon DATE OPENED 02/19/2015
MATTER Lease MATTER FILE # 0091-004

Time Keeper Rate Level Type
David Seltzer $100.00 Default Global
Erica Birstler $300.00 Default Global
Jim Jones $100.00 Default Global
CLIENT Collins, Jim DATE OPENED 02/24/2015
MATTER Family Law MATTER FILE # 0123-004

Time Keeper Rate Level Type
David Seltzer $100.00 Default Global
Erica Birstler $300.00 Default Global
Jim Jones $100.00 Default Global

(Sample Matter Billing Rates report)

Click the link below to view full report:
10. Matter-Billing-Rate.pdf

by vprofitsolv 87


https://support.cosmolex.com/reports/5-Billing/10.%20Matter-Billing-Rate.pdf

Time Expense Flag Report

Lists time/expense cards which are marked with special flags.
Report Filters
e Timekeeper: Choose all timekeepers or a specific timekeeper.
e Flag: Choose either Low Priority, Normal, Critical or All.

e Date Range: The date range options you have are, Last Month, Last Year, This
Month, and This Year.

Time Expense Flag Report Printas  pdf M View Download
Timekeeper All Time Keepers -
Flag Normal hd
Date Range This Month ~  From [209/01/2021 - To [209/30/2021 v

Justice Law Firm, LLC
Time/Expense Report

(Normal)

10/01/2021 - 10/31/2021

Item Date Client Matter Item Desc Time Keeper Hours Qty Item Rate Amount  Status
10/01/2021 Collins, Jim Family Law cost 2 EB 0.00 200.00 $200.00 Unbilled
10/01/2021 Colling, Jim Family Law cost EB 0.00 100.00 $100.00 Unbilled
10/14/2021 Collins, Jim Family Law filing fees EB 0.00 150.00 $150.00 Unbilled
10/18/2021 Bates, Gary K. Corporate Brief EB 5.10 300.00 $1,530.00 Billed

10192021 Dales, Thomas G. Personal Injury Work Expert Fees EB 0.00 1,500.00 $1,500.00 Unbilled

(Sample Time/Expense Flag report)

Click the link below to view full report:
11. Time-Expense-Flag-Report.pdf
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Invoice Status Report

Lists invoices and their status (paid/unpaid) in a given duration.

Report Filters

e Invoice Date Range: The date range options you have are Last Month, Last
Year, This Month, and This Year.

Invoice Status Report Print as Pdf - View Download
Invoice Date Range This Year -~ From E01/01/2021 - To B9 12/31/2021 -
Last Month
Last Year
This Month
This Year
INVOICE STATUS REPORT
Invoice Date: 01/01/2021 - 12/31/2021
INVOICE INVOICE INVOICE
DATE DUE DATE CLIENT-MATTER INVOICE # AMOUNT BALANCE STATUS
01/21/2021  01/21/2021  Collins, Jim-Family Law / Client #0123 / File 1132 $425.00 $0.00 Paid
#0123-004
02/03/2021  02/03/2021  Collins, Jim-Family Law / Client #0123 / File 1133 $812.50 $0.00 Paid
#0123-004
D4/07/2021  04/07/2021  Dean, Kathryn D -Estate / Client #0067 / File 1135 §1,137.50 $1.13750 UnPaid
#0067-002
04/07/2021  04/07/2021  Collins, Jim-Family Law / Client #0123 / File 1134 $880.00 $0.00 Paid
#0123-004
04/07/2021  04/07/2021  Deere, John-Corporate / Client #0217 / File 1136 $1,160.00 $1,160.00 UnPaid
#0217-001
D4/15/2021  04/15/2021  Collins, Jim-Family Law / Client #0123 / File 1140 $700.00 $0.00 Paid
23-004

(Sample Invoice Status Report)

Click the link below to view full report:
12. Invoice-Status-Report.pdf
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Split Billing Report

Helps you verify that the configuration of fee and expense percentages in your split
billing details is accurate.

Report Filters

¢ Matter Owner: This will default to all matter owners. You can select one or more

matter owners from the drop-down.

o Client-Matter: By default, All Client Matter and Active Matters Only will be
checked. To choose a specific client-matter, uncheck the box and enter the
client-matter name. You can choose to view active matters only. To include
inactive matters, uncheck the box.

Split Billing Report

Matter Owner

Client-Matter

| All Client Matter

7] Active Matters Only

by vprofitsolv
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Law For All

SPLIT BILLING REPORT
Date: 08/15/2023

Main Client-Matter: 1640-001-Barentine, Tom

Split Matters Fee % Expense %
0017-001-Robbins, Martha-ImagineShare 35.00% 35.00%
1640-001-Barentine, Tom-Test 65.00% 65.00%
Total 100.00% 100.00%
Fee Options

Split both Hours and Amount: Yes

Split Hours and then calculate Amount: No
Main Client-Matter: 20993-002-, Gonzalo-Corporate

Split Matters Fee % Expense %
0021-004-Finch, Atticus-Health Care Directive 25.00% 25.00%
0008-001-Damon, Matt-Tax Appeal 25.00% 0.00%
0004-001-Bourne, Jason-Client Intake form 22.00% 33.00%
0010-001-Clarkson, Jeremy-Estate Planning 28.00% 42.00%
Total 100.00% 100.00%
Fee Options

Split both Hours and Amount: Yes

Split Hours and then calculate Amount: No
Main Client-Matter: 4966-001-Aaron, Michael-Criminal

Split Matters Fee % Expense %
0012-001-Hanks, Tom-Training 55.00% 55.00%
0021-003-Finch, Atticus-Commercial Closing Work - Contract review/negotiation; 45.00% 45.00%
Review of inspection reports and negotiation of inspection issues; Ordering and

review of title commitment; Review of survey to determine whether there are any

encroachments; Review of lender documents; Preparation for and attendance of

the title closing

Total 100.00% 100.00%
Fee Options

Split both Hours and Amount: Yes

Split Hours and then calculate Amount: No

(Sample Split Billing Report)
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Split Billing Verification List

Helps you identify how all of the fees and expenses split from the main matter to the
split matters. The verification list allows you to tally and verify the totals in the main

entries and split entries.

Report Filters

« Matter Owner: This will default to all matter owners. You can select one or more

matter owners from the drop-down.

« Client-Matter: By default, All Client Matter and Active Matters Only will be
checked. To choose a specific client-matter, uncheck the box and enter the
client-matter name. You can choose to view active matters only. To include

inactive matters, uncheck the box.

Split Billing Verification List Print as po - v Download
Matter Owner All Matter Owners -
Client-Matter | All Client Matter /| Active Matters Only
Law For All
SPLIT BILLING VERIFICATION LIST
Adjusted for main Client-Matter: 20993-002-, Gonzalo-Corporate
Split # 5
Split Date 08/10/2023
Split Setting Fee % Expense %
0021-004-Finch, Atticus-Health Care Directive 25.00% 25.00%
0009-001-Damon, Matt-Tax Appeal 25.00% 0.00%
0004-001-Boume, Jason-Client Intake form 22.00% 33.00%
0010-001-Clarkson, Jeremy-Estate Planning 28.00% 42.00%
Fees
Main Entries
File#  Client Matter D Date Timekeeper Activity Code TaskCode Task Billable  Hours Rate Amount
20893-00 , Gonzalo Comporate 1444 08/10/2023 RJ Comgplaint - Yes 048 250 5200.00
2 Prepare Complaint
Total $200.00
Split Entries
File#  Client Matter D Date Timekeeper Activity Code TaskCode Task Billable  Hours Rate Amount
0004-001 Boume, Jason Client Intake form 1448 08/10y2023 RJ Complaint - Yes 0:10 250 $41.67
Prepare Complaint
0021-004 Finch, Atticus Health Care Directive 1447 08/10/2023 RJ Complaint - Yes o2 250 $50.00
Prepare Complaint
0010-001 Clarkson, Jeremy Estate Planning 1446 08/10/2023 RJ Complaint - Yes 014 250 $58.33
Prepare Complaint
0009-001 Damon, Matt Tax Appeal 1445 08/10v2023 RJ Complaint - Yes 012 250 $50.00
Prepare Complaint
Total $200.00

(Sample Split Billing Verification List)
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Collection

Name of Report

Description

Fixed Fee Billing
Reconciliation

Shows fixed fee amounts and billed amounts to ensure all of
your fixed fee matters are being billed in a timely manner.

Insufficient Retainer
Balance

Shows clients whose matter retainer balances have fallen
below minimum required balances.

Matter with Receivable

& Retainer Balance

Lists matters which have outstanding balances as well as
retainer balances.

by vprofitsolv
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Fixed Fee Billing Reconciliation

Shows fixed fee amounts and billed amounts to ensure all fixed fee matters are being

billed in a timely manner.

Report Filters
e Matter Open Date

Date Range: The date range options you have are Last Month, Last Year, This

Month, and This Year.

e Billing Dates

e Date Range: The date range options you have are All Dates, Last Month, Last

Year, This Month, and This Year.

e Exclude Matters Billed in Full: Checked by default, uncheck if you wish to

change it.
Fixed Fee Billing Reconciliation Print as Pdf - View Download
Matter Open Date
Date Range Last Month ~  From [E08/01/2021 - To F08/31/2021 -
Billing Dates
Date Range All Dates =

+| Exclude Matters Billed in Full

Date Opened Client Matter
09/22/2020 Burke, Haze| Eslate Planning
021972020 Cochran, Hazel M. Eslate
02122020 Collins, Jim Estate Planning
07/05/2020 Colling, Jim Miscellaneous
0310/2020 Connelly, Rebacea J. owl
02/24/2020 Crespo, Willie 5. Divorce
03/11/2020 Davis, Jane Contract

Justice Law Firm, LLC
FIXED FEE BILLING RECONCILIATION REPORT

01/01/2020 - 1273172020

Matter File #
0236-002
0063-001
0123-010
0123-009
0060-001
0065-001
0121-003

Fixed Fee Amount Billed
$20,000.00 $5,000.00
$20,000.00 $20,000.00
$15,000.00 $5,000.00

$3,000.00 $3,000.00

$2,500.00 $2,500.00
$2,500.00 $2,500.00
$20,000.00 $20,000.00

(Sample Fixed Fee Billing Reconciliation report)

Click the link below to view full report:
1. Fixed-Fee-Billing-Reconciliation.pdf
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Insufficient Retainer Balance

Shows clients whose matter retainer balances have fallen below minimum required

balances.

Report Filters

e Sort By: You can sort by client name, matter, matter file number, or date

opened.

Insufficient Retainer Balance

Sort By Client Name A

Client Name
Matter

Matter File Number
Date Opened

Justice Law Firm, LLC
INSUFFICIENT RETAINER BALANCE REPORT

{Includes all dates)

Date Opened Client / Matter Matter File # E:eq;iim:: E:I':i’n“;r R:ﬂ:ﬂ:r
02152014 Collins, Jim !/ Expungement 0123-001 25,000.00 15,785.25 8,214.75
0DBM22015 Collins, Jim !/ Refinance 0123-005 5,000.00 248292 2517.08
031172016 Davis, Jane [ Contract 0121-003 3,000.00 0.00 3,000.00
0173172015 Dean, Kathryn D. / Estate 0067-002 2.500.00 0.00 2 500.00
02042016  Flora, Jane | Custody 0093-002 1.000.00 0.00 1,000.00
01042019  Gaines, John [ Litigation 0124-003 2,000.00 0.00 2,000.00
02162016 Gomez, Michaeal B. / Estate 0073-002 1.500.00 0.00 1,500.00

(Sample Insufficient Retainer Balance Report)
Click the link below to view full report:
2. Insufficient-Retainer-Balance.pdf
.
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Matter with Receivable & Retainer Balance

Lists matters which have outstanding balances as well as retainer balances.

Report Filters
e Matter Owner: To generate a report showing files belonging to a specific lawyer.

Matter with Receivable & Retainer Balance

Matter Owner

Matter Owner All Matter Owners »

Justice Law Firm, LLC
MATTERS WITH RECEIVABLE AND RETAINER BALANCE REPORT

{Includes all dates)

DATE UNPAID OPERATING TRUST
OPENED CLIENT NAME MATTER NAME MATTER FILE # AMOUNT BALANCE BALANCE
10M0/2016 Dales, Thomas G. Personal Injury Work 0074-002 34 52500 $0.00 51,200,000.00
05M7/2016 Fields, Howard Personal Injury Work 0141-001 $17,6B7.7T6 $0.00  $500,000.00
03/30/2015 Margot R. Peterson Contract 0054-001 %4,822.50 50.00 $2,000.00
03042020 Shivamurthy, Sophia Estate 0265-001 $355.00 50.00 $10,000.00
101192018  Wills, Afaf Personal Injury Work 0255-001 $10,000.00 $0.00  $400,000.00
01032017  Winters, Jilian Litigation 0168-001 3147350 S0.00 41000
(Sample Matter with Receivable & Retainer Balance Report)
Click the link below to view full report:
3. Matter-with-Receivable-&-Retainer-Balance.pdf
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Financial Productivity

Name of Report

Description

Billing By Matter Owner

Lists fees billed for matters assigned to a specific matter owner in a
given date range. Especially helpful for those who follow accrual
accounting, in determining distributions to matter parties.

Billing By Matter Party

Lists fees billed for matters assigned to a specific matter party in a
given date range. Especially helpful for those who follow accrual
accounting, in determining distributions to matter parties.

Billing By Timekeeper

Contains fees billed by a timekeeper in a firm during a given date
range.

Billed Fee Allocation

This report will detail billed fee by invoice, matter and party as well
as calculate allocation based on assigned allocation percentage.

Collection By Matter
owner

Lists fees collected for matters assigned to a specific matter owner in
a given date range.

Collection By Matter
Party

Lists fees collected for matters assigned to a specific matter party in
a given date range.

Collection By
Timekeeper

Contains fees collected by a timekeeper in a firm during a given date
range.

Collected Fee
Allocation

This report will detail collected fee by invoice, matter and party as
well as calculate allocation based on assigned allocation percentage.

Financial Productivity
Report

Helps you evaluate the performance, profitability, and efficiency of
the timekeeper/firm/matter owner/matter party.

Fee Recovery Report

Calculates the percentage of all fees recovered during a given date
range.

Top Clients

Ranks your clients based on fees billed or fees paid by Matter Owner
or Area of Law for a selected date range.

by vprofitsolv
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Billing By Matter Owner

This report lists fees billed for matters assigned to a specific matter owner in a given
date range. Especially helpful for those who follow accrual accounting, in determining

distributions to matter parties.

Report Filters
e Matter Owner — You can choose to run a report on billing for a particular Matter

Owner or all Matter Owners in your firm.

e Invoice Date Range — Based on the date the invoice was generated. You can
customize the date range to be covered in the report.

Billing By Matter Owner Print as poif - View Download
Matter Owner All Matter Owners ¥
Invoice Date Range This Month - | From 09/01/2021 - To  E509/30/2021 -
Last Month
Last Year
This Month
This Year
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Billing by Matter Owner

Fee Discounts/Writeoffs (if any) Subtracted Proportionally

Matter Owner: All Matter Owners
Fee Billing Date Ranga: 09/01/2021 - 09/30/2021

Erica Birstler

Involces Date Client Matter Total Billed Pald Amount Billed Fee Collected Fee
1180 faf2z2021 Collins, Jm Family Law §1,050.00 $1,050.00 S850.00 $950.00
Total $1,050.00 $1,050.00 $850.00 $850.00
Matter Summary

Client-Matter Flles# Matter Owner Billed Fea Allpcated Fee
Collirs, Jim-Family Law 0123-004 Erica Brsfer 250,00 TT0.00
Total 950.00 TT0.00
Summary Billing by Matter Owner

Matter Owner Bllled Fee Collected Fee
Erica Birsller £350.00 $950.00
Matter Owner Total $850.00 $850.00
Summary Billing by TimeKeaper

Timekeepar Billed Faa Collected Fee
David Selizer £200.00 £200.00
Erica Birstler §750.00 £750.00
Timekeeper Total £850.00 $850.00

(Sample Billing by Matter Owner Report)

Click the link below to view full report:
1. Billing-By-Matter-Owner.pdf
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Billing By Matter Party

This report lists fees billed for matters assigned to a specific matter party in a given date
range. Especially helpful for those who follow accrual accounting, in determining
distributions to matter parties.

Report Filters

e Party Role: You can run the report for the Originating Attorney, Responsible
Attorney, Work Attorney or Other.

e Party Name: All in this role or a specific party.

e Invoice Date Range: Based on the date the invoice was generated. You can
customize the date range to be covered in the report.

Formatting Options
e Include Matter Owner Summary: Checked by default. Uncheck to change.

e Include Timekeeper Summary: Checked by default. Uncheck to change.

Billir g B Matter Par Print as Pdf - View Download

Party Role Originating Attorney

Party Name All in this Role -

Invoice Date Range This Month v  From [509/01/2021 v To E3]09/30/2021 -
Formatting Options

¥ Include Matter Owner Summary +| Include Timekeeper Summary
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Billing by Matter Party
Fee Discounts/Writeoffs (if any) Subtracted Proportionally
Party Role: Responsible
Party Mame: Rebecca Pitts
Fee Billing Date Range: 09/01/2021 - 09/3002021

Matter Invoices

Involced  Date Client Matter Total Billed Paid Amount Billed Fee Collected Fee
1160 oaz2rz021 Collirs, Jim Family Law $1,050.00 $1,050.00 $850.00 £950.00
Total %1,050.00 $1,050.00 $850.00 $850.00

Matter Summary

Client Matter Flle # Party Role Party Name Bllled Fes Collected Fea
Colire, Jim Family Law 023004 Respormible Rebecea Fitls £050000 E050.00
Total 5950.00 $850.00

Summary Billing By Party Role

Responsible Billed Fee Collected Fee
Rebecca Pills £450.00 $550.00
Matter Party Total $850.00 $850.00

Summary Billing By Matter Owner

Matter Owner Billed Fee Collected Fee
Erica Birstler £450.00 $550.00
Matter Owner Total $850.00 $950.00

Summary Billing By Timekeaper

Timekeeper Billled Fee Collected Fee
David Selizer £200.00 320000
Erica Birstler £750.00 $750000

(Sample Billing by Matter Party report)

Click the link below to view full report:
2. Billing-By-Matter-Party.pdf
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Billing By Timekeeper

This report contains fees billed by a timekeeper in your firm during a given date range.
Report Filters

e Timekeeper: You can choose to run a report on a single timekeeper or all
timekeepers in your firm.

e Invoice Date Range: Based on the date the invoice was generated. You can
customize the date range to be covered in the report.

e Options:

o Include Contingent/Fixed Fee Matters: Check to include Contingent/Fixed
Fees based on each timekeeper’s portion of the non-billable timecard value
associated with the invoice. You may override the proportional fee calculation
by selecting:

o Limit billed amounts to the value of the non-billable timecards

o Limit collected amounts to the value of the non-billable timecards

Billing By Timekeepe Print . - View Download

Invaice Date Range This Month - From (31 10/01/2022 - To  E210/31/2022 A
Options
| Include Contingent/Fixed Fee Matters
Limit billed amounts to the value of the non-billable timecards
Limit collected amounts to the value of the non-billable timecards
Justice Law Firm, LLC
Billing By Timekeeper
Fee Discounts/Writeoffs (if arlny') Subtracted Proy ionally
Fee Billing Date Range: 01/01/2021 - 12/31/2021
1160 Qa2 David Selizer 0123004 Callins, Jim Family Law 3200.00 £200.00
11680 QS22 Erica Birstler 0123004 Collins, Jim Family Law STS0.00 S750.00
1181 10M1B2021 Erica Birsller 0086-001 Bates, Gary K. Corporale £1,530000 S0.00
Total $20,537.50 $12,817.50
Summary Billing by Timekeeper
Timekeepar Billed Fee Collected Fea
Rick Kabra £3,737.50 £1,137.50
Erica Birsiler 12 570.00 £0,080.00
Dawid Seltzer £3,900.00 £2,600.00
Jim Jones £330.00 £0.00
Total §20,537.50 $12,817.50
(Sample Billing by Timekeeper report)
Click the link below to view full report:
3. Billing-By-Timekeeper.pdf
"
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Billed Fee Allocation

This report will detail billed fees by invoice, matter and party as well as calculate
allocation based on assigned allocation percentage.

Report Filters
e Matter Owner: You can choose to run a report on a single Matter Owner or all
Matter Owners in your firm.

e Invoice Date Range: Based on the date the invoice was generated. You can
customize the date range to be covered in the report.

e Options:

o Include Contingent/Fixed Fee Matters: Check to include Contingent/Fixed
Fees based on each timekeeper’s portion of the non-billable timecard value
associated with the invoice. You may override the proportional fee calculation
by selecting:

o Limit billed amounts to the value of the non-billable timecards

o Limit collected amounts to the value of the non-billable timecards

Billed Fee Allocation Prin as - . View Download

Matter Owner All Matter Gwners -

voice Date Range Last Month - From £ 09/01/2022 - To £ 09/20/2022 -
Options

| Include Contingent/Fixed Fee Matters
Limit billed amounts to the value of the non-billable timecards

Limit collected amounts to the value of the non-billable timecards
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Justice Law Firm, LLC

Billed Fee Allocation Report
Matter Owner: ALL | Fee Billing Date Range: 08/01/2021 - 05/30/2021

Allocation Net of Fee DiscountsiWriteoffs (if any)|Fixed/Contingency Fee Timecards Included

Invoices
Involce# Date Files Party Rola Billled Fee %% Allocated Fee
H 1160 0QRZ2i2021 0123004 [Erica Birstler Orriginating Atineney 850,00 5.00% 4750
H 1180 0222021 123004 Rebecca Pitls Respansible Allomey 250,00 10.00% 25.00
H 1180 0222021 123004 Diavid Sellzer Timekesper 200,00 TOO0% 140.00
H 1160 0QRZ2i2021 0123004 [Erica Birstler Timekesper 750,00 65.00% 4E7 50
Invoice Summary
Involced  Client-Matter Flle# Matter Owner Billed Fee Allpcated Fea
1160 Collins, Jim-Family Law 0123-004 Erica Birstler 950.00 TT0.00
Total 850.00 TT0.00
Matter Summary
Client-Matter Flles# Matter Owner Billed Fee Allpcated Fee
Collire, Jim-Family Law 0123-004 Erica Birsfer 50,00 TT0.00
Total 950.00 TT0.00
Party Summary
Party Role Billed Fes Allpcated Fee
Dravid Selizer Tinekesper £200.00 £140.00
Erica Birsller Originaling Atloemey $850.00 $47.50
Erica Birstler Tinekesper 750000 S4ET 50
Rebecca Pills Responsible Albamey £950.00 §95.00
Total §2,850.00 §770.00

Click the link below to view full report:

(Sample Billed Fee Allocation Report)

4. Billed-Fee-Allocation.pdf

by vprofitsolv
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Collection By Matter Owner
Lists fees collected for matters assigned to a specific matter owner in a given date

range.

Report Filters
e Matter Owner: Choose all matter owners or a specific matter owner.

e Date Range: The date range options you have are Last Month, Last Year, This
Month, and This Year. You can also customize the date range to be covered in

the report.
Collection By Matter Owner Printas  Pdf - View Download
Matter Owner All Matter Owners v
Date Range This Month v From [H09/01/2021 - To  [i#09/30/2021 -
Collected Fee Income by Matter Owner
Fee Discounts/Writeoffs (if any) Subtracted Proportionally
Matter Owner: Erica Birstler
Fee Collection Date Range: 09101/2021 - 09/30/2021

Erica Birstler

Involces Date Client Matter Total Bllled Pakd Amount Billed Fee Collected Fee

1158 OaME2021 Collins, Jim Family Law £2,400.00 $1,780.00 32.400.00 £1,780.00

1160 oarzaro1 Callins, Jim Family Law £1,050.00 £1,050.00 595000 £950.00

Total §3,450.00 $2,830.00 $3,350.00 $2,730.00

Matter Summary

Client-Matier File# Matier Owner Billed Fee Allocated Fee
Colline, Jim-Family Law 0123-004 Erica Birsfer 3,350.00 2 283.00
Total 3,350.00 2.283.00

Summary Billing by Matter Owner

Matter Owner Billed Fea Collected Fee
Erica Birstler $3,350.00 $2.730.00
Matter Owner Total §3,350.00 $2,730.00

Summary Billing by TimeKeaper

Timekeeper Billed Fea Collected Fee
David Selizer £2,600.00 £1,980.00
Erica Birsller §750.00 £750.00:
Timekeeper Total $3,350.00 $2.730.00

(Sample Collection by Matter Owner Report)

Click the link below to view full report:
5. Collection-By-Matter-Owner.pdf
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Collection By Matter Party

Lists fees collected for matters assigned to a specific matter party in a given date range.

Report Filters

e Party Role: You can run the report for the Originating Attorney, Responsible
Attorney, Work Attorney or Other.

e Party Name: All in this role or a specific party.

e Invoice Date Range: Based on the date the invoice was generated. You can
customize the date range to be covered in the report.

Formatting Options
e Include Matter Owner Summary: Checked by default. Uncheck to change.

e Include Timekeeper Summary: Checked by default. Uncheck to change.

Collection By Matter Party Print as Pdf - View Download

Party Role Originating Attorney ¥

Party Name All in this Role v

Fee Collection Date This Month v  From 3 09/01/2021 v To £09/30/2021 v
Formatting Options

+| Include Matter Owner Summary +| Include Timekeeper Summary
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Party Role: Responsible
Party Name: Rebecca Pitts

Matter Invoices

Collection By Matter Party
Fee Discounts/Writeoffs (if any) Subtracted Proportionally

Fee Collection Date Range: 08/01/2021 - 069/30/2021

Involce#  Date Client Matter Total Billed Paid Amount Billed Fee Collected Fee
1160 0arZ2r2021 Collirs, Jim Family Law £1,050.00 £1,050.00 35850.00 £450.00
1158 DEMaz0a Colling, Jim Family Law $2,400.00 $2,400.00 $2,400.00 $2,400.00
288 030472013 LB Co Litigation $520.00 $450.00 $520.00 S450.00
Total 53,970.00 $3,900.00 $3,870.00 $3,800.00
Matter Summary

Client Matter Flle # Party Role Party Name Billed Fee Collected Fee
Collirs, Jim Family Law 0123004 Resporsible Rebecca Pitls £3,350.00 $3,350.00
LB Co Litigation OD&0-005 Resporsible Rebecca Pitls $520000 S450.00
Total £3,870.00 §3,800.00

Summary Collection By Party Role

Responsible Billed Fae Collected Fee
Rebecca Fills $3.870.00 $3,800.00
Matter Party Total $3.8T0.00 $3,800.00

Summary Collection By Matter Ownar

Matter Owner Eilled Fee Collected Fee
Erica Birstler £3,350.00 $3,350.00
Susan Mills £520.00 345000
Matter Owner Total 53,870.00 $3,800.00

Summary Collection By Timekeeper

Timekeepar Billed Fee Collected Fee
Rick Kabra S520.00 $300.00
David Sellzer &2, 600.00 $1,%80.00
Erica Birsller &750.00 750,00
Timekeeper Total $3,8T0.00 $3,030.00

(Sample Collection by Matter Party report)

(Collection by Matter Party report includes summaries of Collection by Party Role,
Collection by Matter Owner and Collection by Timekeeper)

Click the link below to view full report:
6. Collection-By-Matter-Party.pdf
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Collection By Timekeeper

Contains fees collected by a timekeeper in a firm during a given date range.

Report Filters
e Timekeeper: Choose all timekeepers or a specific timekeeper.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year. You can also customize the date range to be

covered in the report.

e Options:

o Include Contingent/Fixed Fee Matters: Check to include Contingent/Fixed
Fees based on each timekeeper’s portion of the non-billable timecard value
associated with the invoice. You may override the proportional fee calculation
by selecting:

o Limit billed amounts to the value of the non-billable timecards

o Limit collected amounts to the value of the non-billable timecards

Collection By Timekeepe Print as pof o Vi Download

Fee Collection Date Range This Month v From [ 10/01/2022 - To [H10/31/2022 -

Justice Law Firm, LLC
Collection By Timekeeper
Fee Discounts/Writeoffs (if any) Subtracted Proportionally
Fee Collection Date Range: 09/01/2021 - 09/30/2021

Invoice# Invoice Date Timekesper Client Matter Matter File Number Billed Fee Collected Fea

986 03/04/2019 Rick Kabra LB Co Litigation D0B0-005 $520.00 $300.00

1143 06/18/2021 Erica Birstler Coleman, Gloria E. Contract 0064-001 5960.00 5500.00

1158 08M19/2021 David Saltzer Calling, Jim Family Law 0123-004 $2,400.00 $1,780.00

1160 09/22/2021 David Seltzer Caollins, Jim Family Law 0123-004 $5200.00 5200.00

1160 09/22/2021 Erica Birstler Calling, Jim Family Law 0123-004 §750.00 §750.00

Summary Collection by Timekeeper

Timekeapear Billed Fea Collected Fea

Rick Kabra $520.00 $300.00

Erica Birstler $1,710.00 $1,250.00

David Seltzer $2,600.00 $1,980.00

Total $4,830.00 $3,530.00

Click the link below to view full report:
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Collected Fee Allocation

This report will detail collected fees by invoice, matter and party as well as calculate
allocation based on assigned allocation percentage.

Report Filters
e Matter Owner: Choose all matter owners or a specific matter owner.

Timekeeper: Choose all timekeepers or a specific timekeeper.
e Sort Invoice By: Choose invoice number or role.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year. You can also customize the date range to be
covered in the report.

e Options:

o Include Contingent/Fixed Fee Matters: Check to include Contingent/Fixed
Fees based on each timekeeper’s portion of the non-billable timecard value
associated with the invoice. You may override the proportional fee calculation
by selecting:

o Limit billed amounts to the value of the non-billable timecards

o Limit collected amounts to the value of the non-billable timecards

Fee Collection Date Range Last Month - From {1 09/01/2022 - To  [109/30/2022 -

¥ Include Contingent/Fixed Fee Matters

Limit billed amounts to the value of the non-billable timecards

Limit collectad amounts to the value of the non-billable timecards
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Justice Law Firm, LLC
Collected Fee Allocation Report

Matter Owner: ALL | TimeKeeper: ALL | Fee Collection Date Range: 08/01/2021 - 09/30/2021

Allocation Net of Fee Discounts/Writeoffs (if any)|Fixed/Contingency Fee Timecards Included

Invoices
Invoice# Date Flle# Party Role Billed Fee Collectad Fee % Allocated Fee
H oiE 03042019 O0B0-005 Erica Birstler Originating Atiormey 520000 300,00 5.00% 15.00
H SHG 03042019 O0B0-005 Rebecca Pilts Responsile Allomey 520,00 300.00 10.00% 30.00
H SHG 03042019 O0B0-005 Fick: Fatra Timekeaper 520,00 300.00 65.00% 195.00
H 1143 DEAER0R1 0084-001 Erica Birstler Timekesper S0.00 500,00 65.00% 325.00
H 1158 DEMSE021 01:25-004 David Seltzer Timekeaper 2,400.00 1,780.00 T0.00% 1,246.00
H 1158 DEMSE021 01:25-004 Erica Birstler Originaling Atlormey 2,400.00 1,780.00 5.00% E9.00
H 1158 DEASE021 0123004 FRebecea Pilts Responsible Afiomey 2,400.00 1,780.00 10.00% 178.00
H 1180 DSE2E0R1 01:25-004 Rebecca Pilts Responsible Allomey 850,00 850.00 10.00% 25.00
H 1180 DSE2E0R1 01:25-004 Erica Birstler Originaling Atlormey 850,00 850.00 5.00% 47.50
H 1180 D&22E0R1 0123004 David Seftrer Timekesper 200,00 200,00 Ti0.00% 140,00
H 1180 DSE2E0R1 01:25-004 Erica Birstler Timekeaper 750,00 750,00 65.00% 48750
Invoice Summary
Invoice#  Chient-Matter File# Matter Owner Billed Fee Collected Fee Allocated Fee
988 LB Co-Liligation 0080005 Susan Mils 520,00 300.00 240.00
1143 Caleman, Gloria E.-Conlract D0E4-001 Susan Mils 260,00 500.00 325.00
1158  Callins, Jim-Family Law 0123-004 Erica Birser 2,400.00 1,780.00 1,513.00
1160  Callins, Jim-Family Law 0123-004 Erica Birser 550,00 950.00 77000
Total 4,830.00 3,530.00 2, 848.00
Matter Summary
Client-Matter Flle# Matter Ownier Billed Fee Collected Fee Allocated Fee
Caollires, Jim-Family Law 0123-004 Erica Birstler 3,350.00 2,730.00 2,263.00
Coleman, Gloria E -Coniract 0064-001 Suesan Mills 860,00 500,00 325.00
LB Co-Liligation D0B0005 Susan Mills 520.00 300.00 240.00
Total 4,630.00 3,530.00 2,848.00
Party Summary
Party Role Billed Fee Collected Fee Allocated Fea
David Seltzer Timekeeper $2,600.00 $1.980.00 §1,388.00
Erica Birstler Originating Allormey $3,670.00 $3.030.00 S151.50
Erica Birstler Timekeeper $1.710.00 $1.250.00 SA12.50
Febecea Fitis Feesponsile Attnmey £3,870.00 £3.030.00 5300.00
Rick Kabra Timekeeper £520.00 £300.00 £195.00
Total $2,848.00

(Sample Collected Fee Allocation Report)

Click the link below to view full report:

8. Collected-Fee-Allocation.pdf
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Financial Productivity Report

Use this report to:

Evaluate the performance, profitability, and efficiency of the
timekeeper/firm/matter owner/matter party

See what was billed in the month, what was collected in the month, and the
hours worked in the month

Calculate the effective rates and billing productivity percentages

Report Filters

Matter Owner: Choose all matter owners or a specific matter owner.
Party Role: You can run the report for All or the Originating Attorney,
Responsible Attorney, Work Attorney or Other.

Party Name: All in this role or a specific party.

Timekeeper: Choose all timekeepers or a specific timekeeper.
Client: Choose all clients or a specific client.

« All clients: By default, all active clients are included. To choose a specific
client, uncheck this box and type in the client name.

« Active Clients Only: By default, only active clients are included. To include
inactive clients, uncheck this box.

Client-Matter: Choose all matters or a specific matter.

« All Client Matters: By default, all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

o Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.

Area of Law: Choose all areas of law or a specific area of law.
Date Range: The date range options you have are Last Month, Last Quatrter,
Last Year, This Month, This Quarter, and This Year. You can also customize the

date range to be covered in the report.
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e Group By: You can choose to group by Matter Owner, Timekeeper, Client,
Matter, or Area of Law.

e Show: Choose between summary or detail. The detail report allows you to
choose to break out the data month by month or quarter by quarter.

e Options

e Include Hourly Matters Only: When checked, the report includes only
hourly matters. Uncheck the box to include all matters, including
Fixed/Contingent fee matters.

e Include Discounts: Checked by default, uncheck to exclude discounts.

e Include Change/Write-Offs: When checked, displays the Change/Write-
Offs amount.

e Include Time Entered Categorization: When checked, you can choose
from All, Billable, Non-Billable and No Charge total time entered on
timecards. Time will be displayed depending on the firm configuration
(Time Display Format) on firm settings.

e Print Options
e Apply page break between items: Checked by default, uncheck if you do

not wish to apply page break between items.
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Law All

Productivity Report

Date Range: 041/01/2022 -

12/31/2022

Matter Owmer Time Entered Eilled Hours Fees Billed Discounts Amount Collected
Andy 0:00 1:00 520,140.11 32001218

Bruce Folicky 15:24 10:00 5782.087.10 5820.092.50

Fz= Allocation g2 50:35 35,106,076.66

Ravi Jani 18:00 18 5188.5623.625.85

Shaun 5305 4502 5042,125.81

Usman 6:08 6:06 351,12281 (325.00

Total 143:47 11708 $195,426,072.14 ($969.50) §145,100,089.72

Click the link below to view full report:

Productivity Report.pdf
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Fee Recovery Report

This report calculates the percentage of all fees recovered during a given date range. It
shows you:

e Fees billed in a given date range

e Discounts and write-offs on the billed amounts

e Collections on those bills through a specified date

e Month-by-month comparison

Using the filters provided you can choose to view the report by different criteria such as
matter owner, timekeeper, client, matter, area of law, and more.

Report Filters
« Matter Owner: Choose all matter owners or a specific matter owner.

o Party Role: You can run the report for the Originating Attorney, Responsible
Attorney, Work Attorney or Other.

« Party Name: All in this role or a specific party.

o Timekeeper: Choose all timekeepers or a specific timekeeper.

« Client: Choose all clients or a specific client.

« All clients: By default all active clients are included. To choose a specific
client, uncheck this box and type in the client name.

« Active Clients Only: By default, only active clients are included. To include
inactive clients, uncheck this box.

o Client-Matter: Choose all matters or a specific matter.

« All Client Matters: By default, all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

e Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.

e Areaof Law: Choose all areas of law or a specific area of law.
o Date Range: The date range options are Last Month, Last Quarter, Last Year,
This Month, This Quarter, and This Year. You can also customize the date range

to be covered in the report.
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e Group By: You can choose to group by Matter Owner, Timekeeper, Client,
Matter, or Area of Law.

e Show: Choose between summary or detail. The detail report allows you to
choose to break out the data month by month or quarter by quarter.

e Options

e Include Hourly Matter Only: When checked, the report includes only
hourly matters. Uncheck the box to include all matters, including
Fixed/Contingent fee matters.

e Include Discounts: Checked by default, uncheck to exclude discounts.

e Include Change/Write-Offs: Checked by default, uncheck to
exclude Change/Write-Offs amount.

e Include Effective Rate: Checked by default, uncheck to exclude total paid
by clients/total worked hours by timekeepers.

e Include Hours Worked Categorization: When checked, you can choose
from All, Billable, Non-Billable and No Charge total time spent on
timecards. Time will be displayed depending on the firm configuration
(Time Display Format) on firm settings.

e Print Options

e Apply page break between items: Checked by default, uncheck if you do
not wish to apply page break between items.

Note: Due to the large number of columns the Fee Recovery Report can ONLY be

downloaded in Excel format.
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Fee Recovery Report

Matter Owner

Party Role

Party Name

Timekeeper

Client

Client-Matter

Ares of Law

Date Range

Group By

Show

Options
Inciude Hourly Matters Oniy

9] Include Discounts

7! Include Changs

7! Include Effective Rate

Inciude Hours Worked Categarization

Print Options
/| Apply page break between items

Al Mattsr Owners

- From | €9 04/01/2023

printas Ecel

9] All Clients

7] AllClient Matter

) Actve Clients Only

7] Active Matters Cnly

To 9 043002023

@ View Download

Law All

Fee Recovery Report
Date Range: (/0112022 - 1213112022

Hours

Matter Owner  Hours Worked  Billed

Billing Amount
Realization % Billed

Total Amount Collected During
Billed Date

Range

Fee Recovery
% for Date
Range

Total Amount Collectad to
Date

Andy

Bnuce Policky g

Fag Allgcation Lo

Rav Janl 17
Ehaun

Lizman z
Tetal 35

0:00
518
0:00
17:48
1430
2138
3954

0.00%  $30.120.00
100.95% 3820,662.5
0.00%  $10.000.00
101.42% 5166,841.4

W1.75% 35326311

10222% 550.230.00

101.53% $167,735,
579,90

Erei=y b
3520,098.50
$10,000.00
3145,158,673.81
321,922.08
E58,483.18
$145,100,089.72

29.31%

F10,000.00

F145,199,638.58

£21,522.08
38,4538
$146,100,354.50

E7.07%
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Top Clients

The Top Clients report ranks your clients based on fees billed or fees paid for a selected
date range. You can filter the report by Matter Owner and Area of Law. This report does
not include any expenses or taxes attached to the client invoice.

Report Filters
o Date Range: You can select from the drop-down or customize your date range.

o Matter Owner: You can choose to run the report for a single Matter Owner or all
Matter Owners in your firm.

e Areaof Law: You can choose to run the report for a single Area of Law or all
Areas of Law.

e Top Clients: You can enter the number of clients you wish to view, going up to
250 clients.

« Ranked By: You can run the report for Fees Paid or Fees Billed.

¢ P Clients Print as Pdf v View Download
Date Range This Year - From 5] 01/01/2022 v To 5] 12/31/2022 v
Matter Owner All Matter Owners ¥

Area of Law v

Top Clients 10

Ranked By Fees Paid -
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TOP CLIENTS REPORT

01/01/2021 - 12/31/2021

Ranked by Fees Billed

Matter Owner: ALL
Area of Law: ALL

Rank Client Fees Billed
1 Liars Den $10,800.00
2 Wilson, Neva Estate of $9,290.00
3 Murray, Susan $8,996.65
4 Bryant, John $7,169.82
5 Lindquist, Ashley $6,500.00
6 Andree, William $6,395.00
7 Fink, Jeffrey $5,913.50
8 Blakeman, Pattie $5,000.00
8 Schaeffer, Charles $5,000.00
8 Myers, Nancy-AAL $5,000.00

Grand Total $70,064.97

(Sample Top Clients Report)

Click the link below to view full report:

9. Top Clients Report
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Matter Activities

Name of Report Description

Client List Lists an inventory of clients and their matters.

A detailed statement for each matter. This includes all invoices

Matter Transactions generated and payments received.

A detailed statement for each client. This includes all invoices

Client Transactions generated and payments received for all client matters.
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Client List

Lists an inventory of clients and their matters.

Report Filters
e Matter Name: Check the box to view all matters. To choose a specific matter,
uncheck all matters and type in the matter name. Check the box to view active
matters only. Uncheck the box to view inactive matters.

e Matter Owner: Choose all matter owners or a specific matter owner.

e Sort By: You can sort by client name, matter file number, or date opened.

Amount Billed
e From: You can type in an amount range for amount billed (e.g. 200.00 to
800.00).

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

Date Opened
e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.
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Client List Print as Pdf View Download
Matter Name v All Matters ¥| Active Matters Only
Matter Owner All Matter Owners ¥
Sort By Date Opened A

Client Name
Amount Billed Matter File Number
Date Opened
From 0.00 To 0.00
Date Range This Year v
Date Opened
Date Range All Dates v
Justice Law Firm, LLC
CLIENT LIST REPORT
01/01/2020 - 123172020
DATE  CLENT CLIENTID MATTER MATTER FILE # STATUS
OPENED
01/13/2020  Hall, Jimmy D028 Hall vs. Oats 0098-007 Active
021272020  Collins, Jim 0123 Estate Planning 0123010 Active
02/16/2020 Galdberg, Joshua D264 Corporate 0264-001 Active
03/04/2020  Shivamurthy, Sophia D265 Estate 0265-001 Active
051372020 Gaines, Jim 0263 Child Custody 0263-002 Active
DGIDE/2020  Collins, Jim 0123 Collins ve. Jones 0123011 Active
11/30/2020  Collins, Jim 0123 Contract 0123012 Active

Click the link below to view full report:

(Sample Client List Report)

1. Client-List.pdf
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Matter Transactions

Shows a detailed statement for each matter. This includes all invoices generated and
payments received.

Report Filters
e Matter Owner: Choose all matter owners or a specific matter owner.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

e Client-Matter: Check the box to choose all client-matters. To choose a specific
matter, uncheck the box and type in the client matter name. You can choose to
view active matters only by checking the box. To choose inactive matters,

uncheck the box.

Report Print Options
e Consolidate Client Matter List: Check the box here to consolidate the Client

Matter list.

Matter Transactions Print as Pdf - View Download
Matter Owner All Matter Owners ¥

Date Range This Month ~  From [109/01/2021 v To 3 09/30/2021 -
Client-Matter + All Client Matter Active Matters Only

Report print options
Consolidate Client Matter List
122
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Matler File & 0123-004

Client: Callins, Jim

Matier: Family Law

Justice Law Firm, LLC

Matter Transactions Report
0810172021 - 09/30/2021

Invoices

Date Due Date Involce & Amount Paid Balance
082272021 fra/232021 1160 $1.050.00 $1,050.00 20.00
Total 51,050.00 $1,050.00 $0.00
Transactions

Date Type Method Bank Name Memo Ref # Amount
09232021 Depasit Credit Card Bank of Amesica - JLF Trust Acocount £1,000.00
O82H2021 Deposil Credil Card Bank of Amesica - JLF Trust Account &1,000.00
Total $2,000.00
Dubstanding Balance: {3850.00)

(Sample Matter Transactions Report)

Click the link below to view full report:

2. Matter-Transactions.pdf
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Client Transactions

Shows a detailed statement for each client. This includes all invoices generated and
payments received for all client matters.

Report Filters
e Date Range: The date range options you have are Last Month, Last Year, This
Month, and This Year.

e Client: Check the box to choose all clients. To choose a specific client, uncheck
the box and type in the client’'s name. You can choose to view active clients only
by checking the box. To choose inactive clients, uncheck the box.

Report Print Options
e Consolidate Client List: Check this box to consolidate the client list for printing.

Client Transactions Print as Pdf - View Download
Date Range This Month - From [ 09/01/2021 - To £ 09/30/2021 N
Client ¢| All Clients « Active Clients Only

Report printing options

Consolidate Client List
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Justice Law Firm, LLC

Client Transactions Report
08/01/2021 - 0813012021

Client: Caollirs, Jim

Invoices

Date Due Date Matter Matter Flle # Invoice # Amount Paid Balance
022021 0ar232021 Family Law 0123004 1160 £1.050.00 $1.050.00 S0.00
Total $1,050.00 $1.050.00 $0.00
Transactions

Date Matter Matter Flle 8  Type Meathod Bank Nama Memo Ref # Amount
02232021 Family Law 0123004 Dieposit Credil Card Bank of America &1,000.00
Q232021 Family Law 0123004 Dieposit Credil Card Bank of America £1,000.00
Total $2,000.00
Outstanding Balance: ({3850.00)

Cosmaolex Page 10f2 Moncay, October 18, 2021 10:16 Al

Justice Law Firm, LLC

Client Transactions Report
0810172021 - 09/30/2021

Client: LB Cao

Invoices

Mo data available

Transactions

Duate Matter Matter Flle 8  Type Method Bank Mame Memo Ref# Amount
091 32021 Litigation D0B0-005 Dieposit Credit Card Bank of America £1,000.00
Total 51,000.00
Duistanding Balance: (51,000.00)

(Sample Client Transactions Report)

Click the link below to view full report:
3. Client-Transactions.pdf
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Client-Matter Ledger

Shows all the activities for Client-Matter such as time (fees), expense, invoice, invoice
payments, trust activity, operating bank activity in the order that it is entered. Users will be
able to view the summary of billed, unbilled, accounts receivable, and retainer.

Report Filters

e Matter Owner: Choose all matter owners, a specific matter owner, or multiple matter
owners.

Area of Law: Choose all areas of law, a specific area of law, or multiple areas of law.
Date Range: The date range options you have are Last Month, Last Year, This Month,
and This Year. You can also customize the date range to be covered in the report.
Note: You can use All Dates when selecting up to 3 clients.

e Client: Check the box to choose all clients. To choose a specific client, uncheck the box
and type in the client’s name. You can choose to view active clients only by checking the
box. To choose inactive clients, uncheck the box.

e Client-Matter: Choose all matters, a specific matter, or multiple matters.

o All Client Matter: By default, all active matters are included (unless filtered by
client above). To choose a specific matter, uncheck all client matters and type in
the matter name.

o Active Matters Only: By default, active and inactive matters are included. To only
include active matters, check this box.

Report Print Options
e Apply page break between items: Checked by default, uncheck if you do not wish to
apply page break between matter information.
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e Include Bank information: Check the box if you wish to include bank column. This
column will display bank name associated with the transaction.

Include Entries

e Time/Fees: Checked by default, uncheck to exclude Fee entries.
o Include: You can choose to include All, Unbilled, Billed, Non-Billable, Hold, No

Charge.

e Expenses: Checked by default, uncheck to exclude cost entries.
o Include: You can choose to include All, Unbilled, Billed, Non-Billable, Hold, No

Charge.

deposits.

Invoices: Checked by default, uncheck to exclude invoices.
Invoice Payments: Checked by default, uncheck to exclude invoice payments.
Trust: Checked by default, uncheck to exclude trust transactions.
Operating (General): Checked by default, uncheck to exclude operating (general)

Credit Memo: Checked by default, uncheck to exclude credit memos.
Note: If you have checked the box for Invoices and for Trust or Operating (General), the
report will include void transactions and any write-off associated with the invoice for the

selected matter.

0012-001-Hanks, Tom-Training

Date Entry Type Details
06242022 Hard Cost Business
Rob Jani
""" Time Answer
Totals:

Summary for 0012.001.Hanks, Tom.Training
Unblled

Summary for Hanks, Tom

Unbilled

Roo Jani 0.10 x $250.00

I
)

Law For All

Client Ledger Report
Date Range: 05/01/2023 - 05/31/2023

Amount

$100 00

$125.00

Invoice

Operating
Payments Rel 3

Invoices (General)

53

Invoice Amount

Balances
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Client Ledger Report
All Dates

Matter Owner
Area of Law

Date Range
Chent
Matter
TimeFees
Cost Entries
Invoices

nvoice Fayments
Trust Activity
Operating (General)
Credit Memo
Apply Page Break

nclude Bank Information

el

Ll

All Dates
Hanks, Tom
&

Yes

Yes

Yes

Yes

Yes
Yes

Yes

by vprofitsolv
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Conflict Check

You can check for conflicts of interest between clients and matters, and if you have CRM
enabled, potential conflicts between your CRM and LPM.
Note: To run a conflict check, you must first set up relations between your contacts.

Report Filters
e Search For: To search for a specific contact, enter the name of the contact. To see
all contacts and relations you can leave the field blank.

e Include Legal CRM Contacts: By checking this box you can check for potential
conflicts with contacts in the CRM. This option is only visible if you have CRM
enabled.

Conflict Check

Search For:

Include Legal CRM Contacts

GDLaw
Conflict Check
Search Term: Broc Ollie
Performed On: 9/25/2023 10:18:33 AM
Performed By: Robert Janson
Associated
Name Type Related To Related As Notes Contact ID Contact Index # MatterFile# Where Found
Oflie, Broc Client 0157-2023 160 CosmolLex LPM
Broc Ollie Matter 0157-2023-001-OM 0157-2023 160 0157-2023-001 CosmolLex LPM
e, Broc-Broc Ollie

Broc Ollie CRM Status: New  Case Type: Auto Last Update: Lead ID: 7 Cosmolex CRM

Opportunity Accident 2023-Jan-06
Broc Ollie CRM Status: New  Case Type: Divorce Last Update: Lead ID: 5 CosmolLex CRM

Lead1 With Children 2022-Jul-28

(Sample Conflict Check Report)
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Trust

Name of Report

Description

Trust Ledger Balance

Lists trust ledger card balances and also specifies what portion
of that balance is cleared or uncleared.

Trust Ledger Activity
Summary

Lists the ledger card activity for a specified period of time in the
summary form.

Trust Ledger
Transactions

Shows all of the transactions for selected ledger card(s).

Trust Client Balance

A concise trust balance statement for ALL matters of a client
as of a particular date.

Trust Balance By
Matter Name

Provides trust balances grouped by matter name as of a
particular date.

Trust Journal

Lists a history of activity in a particular trust account during a
given time period.

Trust Receipts Journal

A chronological history of deposits into a chosen trust bank
during a given time period.

Trust Disbursements
Journal

A chronological history of withdrawals from the chosen trust
account during a given time period.

Trust Transfer Record

Listing of trust transfers between clients.

Client’s Trust Ledger

Lists deposits and withdrawals of the selected trust bank
during a date range.

by vprofitsolv
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Trust Ledger Balance

Lists trust ledger card balances as of the chosen date. Apart from showing the total
balance, the report also specifies what portion of that balance is cleared or uncleared.

Report Filters

Bank Account: Choose a trust account.
Matter Owner: Choose all matter owners or a specific matter owner.

Sort By: You can sort by Client Name, Client ID, Matter Owner, Matter, Matter
File Number, or Sub Account Number.

Report Print Options

Dates: Choose a date by clicking the drop-down arrow or choose Till Today, Till
Last Month, Till Last Year.

Include zero balance ledger card: Check this box to also include ledgers with a
zero balance. NOTE — this refers to the TOTAL trust balance for each client.

Separate by Matter Owner: Check this box to sort by matter owner.
Active Matters Only: Check this box to only report on active matters.

Show Cleared/Uncleared Balances: Check this box to include
cleared/uncleared balance breakdown.

Apply page break between items: Check this box to apply a page break.
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Trust Ledger Balance

Bank Account All Banks
Matter Owner All Matter Owners
Sort By Client Name

Report print options
Dates £ 09/16/2021

[ | Include zero balance ledger card
[ ] Separate by Matter Owner
[ | Active Matters Only

Print as

[ | Show Cleared/Uncleared Balances

[ | Apply page break between items

Justice Law Firm, LLC

Trust Ledger Balance

As of Date: 10M2/2021

Chant-Matler Mattar Cramer Bank Balance Last Activity Current Status

Colling, Jim-Calling Exchange 2021-1 / Clien #0123 ! File #0123-014 Erica Birsthar SunTnisl 48 8E5.00 0272021 Open
Bank-SunTrust
Bank Cosi Account

Colling, Jim-Family Law / Client #0123 ! File #0123-004 Erica Birsthar Bank of 10,110.35 02232021 Open
America-JLF Trust
Account

Colling, Jim-Real Estabe — Buyer | Clien #0123 ! File ¥0123-013 Erica Birsthar SunTnisl 294,400.00 DBZ32021 Open
Bank-SunTrust
Bank Cosl Account

Verizon-Laase [ Cliant m0091 / File m0091-004 Erica Birsthar JP Morgan 1,000, 0 122015 Open
Chase-Atlamey
Trust Account

Winters, Jillian-Litigation / Client #3168 | File m016E-001 Erica Birsthar HSBC-HSBC Trust 410.00 OBME2018 Open
Accourt

Total 355,805.35

(Sample Trust Ledger Balance Report)

Click the link below to view full report:

1. Trust-Ledger-Balance.pdf
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Trust Ledger Activity Summary

Shows the ledger card activity for a specified period of time in the summary form.

Report Filters
e Matter Owner: Choose all matter owners or a specific matter owner.

e Sort By: You can sort by Client Name, Client ID, Matter Owner, Matter, Matter
File Number, or Sub Account Number.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

Report Print Options
e Separate by Matter Owner: Check this box to sort by matter owner.

e Apply page break between items: Check this box to apply a page break.

[rust Ledger Activity Summary Printas  Pdf - View Download

Matter Owner All Matter Owners ¥

Sort By Client Name v

Date Range This Month v  From [£] 09/01/2021 v To 5 09/30/2021 v

Report print options

Separate by Matter Owner Apply page break between items
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Justice Law Firm, LLC

Trust Ledger Activity Summary
Date Range: 01/04/2021 - 12131/2021

Hill, James-|mdmigration Matter / Client #0233 / File #0233-001 Susan Milks 1,850.00 0.00 (500.00) 1,350.00
Hill, Marie-Appelate Waork | Clhent #0170 / Fie @01 70-001 Kevin Foster L0 500,00 0.00 S00.00
Jafa, Michael E.-Divorce | Clisnt #0066 / File #0066-001 Susan Milks T.270.70 5,000.00 [556.25) 11,714.45
Johnson, Marncus-Corporate | Client #0047 J File #0047-001 Susan Milks 2,086.00 3,000.00 0.00 5,006, 00
LE Co-Litigation / Client #0080 / File 80080-005 Susan Milks 300.00 1,000.00 (300.00) 1,000, 00
Looney, Jerry M.-Confract | Client #0062 / File #0062-001 Susan Milks 1.4B7.73 2,300.00 [472.88) 3,514.87
Lowe, Anthomy P.-Real Estate — Seller | Client #0095 | File Susan Milks 350.50 225,000.00 (807.00) 224,552.50
BO0E5-001

McCoy, Sadye D.-Divorce ! Client #0077 [ File #0077-001 Susan Milks 3, 700,00 2,300.00 [367.50) 5,832.50
Robert C. Stewart-Family Law / Chent #0052 / File #0052-001 Susan Milks 10,800.00 8,000.00 (747.50) 19,052 50
Sanders, Jane-Collection { Client #0126 | File #0126-001 Susan Milks 1,077.35 0.00 (1,077.35) 0,00
Smith, Susan-Child Suppon | Client #D0GS / File #D038-002 Susan Milks 3,154.66 0.00 (3.154.86) 000
Smith, Susan-Divorca | Client #0038 / File §0038-001 Susan Milks B177.73 0.00 {46.88) B,130.B5
Taylor, Susan-Contract / Clhent #0044 | File m0044-001 Susan Milks L0 1,500.00 0.00 1,500, 00
‘Walker, Lillian J.-Estate | Client #0081 / File #0081-001 Susan Milks 1,000.00 250, 000,00 0.00 251,000, D0
Total 1,516,861.16

(Sample Trust Ledger Activity Summary report)

Click the link below to view full report:
2. Trust-Ledger-Activity-Summary.pdf
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Trust Ledger Transactions

The Trust Ledger Transactions Report shows all of the transactions for selected ledger
card(s).

Report Filters

Matter Owner: Choose all matter owners or a specific matter owner.

Sort By: You can sort by Client Name, Client ID, Matter Owner, Matter, Matter
File Number, or Sub Account Number.

Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

Client-Matter: Check this box to choose all client-matters. To choose a specific
matter, uncheck the box and type in the client matter name. You can choose to
view active matters only by checking the box. To choose inactive matters,
uncheck the box.

Report Print Options

Print Bank: Check this box to print bank on report.
Print Ledger Card Notes: Check this box to print ledger card notes.

Apply page break between items: Check this box to apply page breaks
between items.

t Ledger Transactions Print as Pdf v View Download
Matter Owner All Matter Owner v
SortBy ~ Client v
Date Range v  From [ 09/01/2021 v To [ 09/30/2021 v
Client-Matter v! All Client Matter Active Matters Only

Report print options
¥ Print bank Print ledger card notes
Apply page break between items
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Justice Law Firm, LLC

Trust Ledger Transactions

Date Range: 01/01/2020 - 12/31/2020

Matter: 0123-004-Collins, Jim-Family Law Status: Open

Matter Owner: Erica Birstler

Client ID: 023

Method Payon Payes Increasal

Dale Bank Tran Type Refit Memo Decrease Balance  Siatus

/302020 Bank of America - JLF Trust  Wilhdrawal Check law office {100.00) 320785 Reconciled
Account 4126 Trust bo General Invoice Payment

031 2020 Bank of America - JLF Trust  Withdrawal Check 3rd party {1,000.00) 220785 Reconciled
Account 4126

03N E2020 Bank of America - JLF Trust  Wilhdrawal EFTieCheck l&w office {757.50) 1450.35 Reconciled
Aceount Trust bo General Invoice Payment

OT2TR20 20 Bank of America - JLF Trust  Deposit Check Collins, Jim-Family Law 1,000.00 245035 Recondciled
Account

08/01/2020 Bank of America - JLF Trust  Deposit Check Colling, Jim-Family Law 5,000.00 745035 Reconciled
Aceount mema

080172020 Bank of America - JLF Trust  Wilhdrawal Check Justice Law Firm {282.50) 7.15T.65 Reconciled
Account 4128 Trual bo General Invobce Payfment

117132020 Bank of America - JLF Trust  Deposit Check Collins, Jim-Family Law 1.000.00 8,15T.65 Reconciled
Account

117132020 Bank of America - JLF Trust  Wilhdrawal EFTieCheck Justice Law Firm {150.00) BOOT.EE Reconciled
Aceount Trust to General Invoice Payment

117252020 Bank of America - JLF Trust  Wilhdrawal Check Justice Law Firm {1,820.00) 618785 Reconciled
Account 4133 Trusi ko General Invoice Payment

1211 52020 Bank of America - JLF Trust  Deposit Check Collins, Jim-Family Law 1.000.00 7.187EB5 Reconciled
Account

Summary Asmaurnt

Tolal Credits (Increases): E.,000. 00

Tolal Debits (Decreases): (4, 120,00 )

Ending Balance: 7,137.85

Bank Balancs

Bank of America-JLF Trust Acoount T,137.B5

Total 7.437.85

(Sample Trust Ledger Transactions Report)

Click the link below to view full report:
3. Trust-Ledger-Transactions.pdf
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Trust Client Balance

The Trust Client Balance Report shows a concise trust balance statement for ALL
matters of a client as of a particular date.

Report Filters
e Client: Check the box to choose all clients. To choose a specific client, uncheck
the box and type in the client's name. You can choose to view active clients only
by checking the box. To choose inactive clients, uncheck the box.

e Sort By: You can sort by Date Opened, Matter Owner, Matter Name, Matter File
No.

e Dates: Choose a date, by clicking the drop-down arrow or choose Till Today, Till
Last Month, Till Last Year.

Trust Client Balance Print as Pdf - View Download
Client ¥| All Clients ¥| Active Clients Only

Sort By Date Opened -

Dates £ 08/31/2021 ~

Report print options

Include zero balance trust
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Justice Law Firm, LLC

Trust Client Balance
As of Date: 101212021

Client Jim Callins

Date Opeaned M atber Mame Matter Filan Trist Bank Mattar Owmer Trust Balance

120472014 Litigaticn 0123-003 Bank of America-JLF Toust Susan Millz 138,352 73
Account

0212472015 Family Law 0123-004 HSBC-HSBC Trust Account Efica Birsier 0,00

0212472015 Family Law 0123-004 Bank of America-JLF Toust Efica Birsfler 10,110.35
Account

D&M 22015 Refinance 0123-005 JP Morgan Chase-Allomey Susan Millz 1,862 82
Trust Account

01E1207 Patent 1 23-006 HSEC-HZBC Trust Account Susan Mills 74,666 00

04182019 Appelale Work 0123-008 SunTrusl Bank-SunTrust Bank  Susan Mills 10,000, 00
Cosl Accoin

021 22020 Estabe Planning 0123010 SunTrusl Bank-SunTrust Bank  Susan Mills 350.00
Cosl Accoin

08232021 FReal Estate — Buyer 23013 SunTrust Bank-SunTrust Bank  Erica Birstier 284,400, 00
Cost Accouni

0am72021 Callins Exchangs 2021-1 123014 JP Morgan Chase-Allomey Erica Birsfler 0,00
Trust Account

0am72021 Callins Exchangs 2021-1 123014 SunTrus Bank-SunTrust Bank  Erica Birstier 40,085, 00
Cost Accouni

Total 579,777.06

(Sample Trust Client Balance report)

Click the link below to view full report:
4. Trust-Client-Balance.pdf

by vprofitsolv 138


https://support.cosmolex.com/reports/9-Trust/4.%20Trust-Client-Balance.pdf

Trust

Balance By Matter Name

Provides trust balances grouped by matter name as of a particular date.

Report Filters

Matter Owner: Choose all matter owners or a specific matter owner.
Sort By: You can sort by Client Name, Matter File Number, or Date Opened.

Dates: Choose a date by clicking the drop-down arrow or choose Till Today, Till
Last Month, Till Last Year.

Report Print Options

Apply page break between items: Click on the box to apply page breaks
between items.

Trust Balance By Matter Name Print as pdf v
Matter Owner All Matter Owners ¥
Sort By Client Name hd
Dates 9 12/31/2020 v
Report print options
Include zero balance trust Apply page break between items
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Justice Law Firm, LLC

Trust Balance By Matter Name

As of Date: 10M15/2021

Matter: Estate Planning

Dale Opened  Matter Ownes Chent Name Matter Filedt Trust Bank Trust Balance

10182018 Susan Mills Bates, Gary K. 0214-001 Bank of America-Trust Acel 0.00

10182018 Susan Mills Bates, Gary K. 0214-001 SunTrust Bank-SunTrusi Bank Cost 2,255.00
Account

0511472016 Susan Mills Caoleman, Gloria E. 0064-002 iz Morgfan Chase-Attormey Trust 2,500.00
COoLn:

0211272020 Susan Mills Cailing, Jim 123010 SunTrust Bank-SunTrust Bank Cost 350.00
Account

0211772015 Susan Mills Gambile, Bartara C. T100-001 JP Margan Chase-Atomey Trust 360.84
Account

10/0S/2017 Susan Mills Jones, James 0223-001 HSBC-HSBC Trust Aceount 307.50

05/04/2015 Susan Mills Newman, Jesse 0084-001 JP Morgan Chase-Atiormey Trust 1,802.50
Account

020472015 Susan Mills Perez, Rose M. 0088-001 JP Morgfan Chase-Attormey Trust 1,817.50
ACCOLE

08/26/2017 Susan Mills Smiith, Brian 0221-001 HSBC-HSBC Trust Astourt 3,000.00

08/05/2014 Susan Mills Walker, Lilian J. 0081-002 SunTrust Bank-SunTrusi Bank Cost 1,727.00
Account

Total 14,210.34

(Sample first page of Trust Balance by Matter Name report)

Click the link below to view full report:
5. Trust-Balance-By-Matter-Name.pdf
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Trust Journal

Shows you a history of activity in a particular trust account during a given time period.

Report Filters
e Trust Bank: Choose the particular Trust account of which you wish to see

activity.

e Date Range: To capture the range of banking activity you wish to see, you can
customize the date range to be covered in the report.

Trust Journal Print as Pdf - View Download
Trust Bank Merrill Lynch-IOLTA Trust Account ¥
Date Range Last Month ~ | From E208/01/2021 - To £208/31/2021 v
Last Month
Last Year
This Month
This Year

by vprofitsolv 141



Justice Law Firm, LLC
TRUST JOURNAL

Date Range: 01/01/2020 - 12/31/2020

Bank Bank of Amesica-JLF Trust Account

Account 1234

Date Payes/Payor Method Client-Matter Memio Deposit Withdrawal Balanca

Beginning Balance 221,028.24

L Bliteiikii] law offics Cheack ! 84126 Collins, Sm-Famiy Law [ Cliend #0123 Trus! 1o General Invaice Payment (100.00) 220,928.24
I File 80123004

02212020 Law Office Chack [ 84127 Browrs, Pedo T.-Real Estale - Buyer  Trus! 1o General Transfer (20.00) 220,908 24
7 Clierd #0120 7 File #0120-001

QX220 Law Office Check [ 84127 Caliins, Jim-Expungement [ Cliend Trust io General Transfer {7,572 50) 21333574
80123/ File #0123-001

026020 Jim Collins Check. Collins, Sm-Liligation / Client #0123/ Transfer from 123458780 to M-0885 1,000 .00 214,335.74
File #0123-003

2262020 Jim Collins Check. Caollins, Sm-Liligation / Client #0123/ Transler from 123458789 to M-0865 1,000 .00 215,335.74
File #0123-003

032020 3rd party Check | #4128 Callins, Jim-Family Law [ Clierd #0123 {1,000.00) 214,335.74
I File #0123-004

OIE2020 law office EFTieCheck. Callins, Sm-Famiy Law [ Cliend #0123 Trus? 1o General Irmvoice Payment (757.50) 213,578.24
T File #0123004

OT2T020 Colins, Jim-Family Law  Cheack Callins, Sm-Famiy Law [ Clierd #0123 1,000 .00 214,578.24
I File #0123-004

OH012020 Collirs, Jim-Family Law ~ Check Caliins, Jim-Famiy Law [ Clierd #1123 memo 5,000 .00 21857824
I File #0123-004

Q012020 Justice Law Firm Check ! 84128 Callins, Jim-Family Law / Clierd #1123 Trusi io General Invoice Payment (292 50) 218,285.74
T File #0123004

OH242020 Collins, Jim-Litigation Check. Callins, Kim-Liligation / Client #0123 / 10,000 00 220 28574
File #0123-003

11132020 Collirs, Jim-Family Law ~ Check Callins, Jim-Family Law [ Clierd #0123 1,000 .00 230,285.74
I File #0123-004

11N 32020 Justice Law Firm EFTieCheck Callins, Jim-Family Law / Clierd #1123 Trusi io General Invoice Payment (150.00) 230,135.74
7 File #0123-004

1128/2020 Juslice Law Firm Callins, Jm-Family Law / Clierd #0123 Trus! 1o General Invaice Payment {1,820.00) 228,315.74
I File 80123004

12162020 Collirs, Jim-Family Law ~ Check Callins, Jim-Family Law [ Clierd #0123 1,000 .00 22831574
7 File 80123-004

Total 20,000.00 {11,712.50)

(Sample Trust Journal)

Click the link below to view full report:
6. Trust-Journal.pdf
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Trust Receipts Journal

Shows you a history of deposits into a chosen trust bank during a given time period.

Report Filters
e Trust Bank: Choose the particular Trust account for which you wish to see
activity.

e Date Range: You can capture the range of banking activity you wish to see and
customize the date range to be covered in the report.

e Method of Payment: Here you can choose how the funds were deposited into
the account, such as Check, Credit Card or Wire Transfer. You can also choose
“All” which will show all methods, regardless of how the funds were received.

lrust Receipts Journal Print as Pf - View Download
Trust Bank Fidelity-Trust Account
Date Range Last Month v From [ 08/01/2021 v To [£]08/31/2021 v
Method of Payment A v
Justice Law Firm, LLC
TRUST RECEIPTS JOURNAL
Date Range: 01/01/2021 - 12/31/2021
0TS0 Collins, JimFamily Law Collirs, Jim-Family Law 10000  Credit Card
0TS0 Collins, JimFamily Law Collirs, Jim-Family Law 10000  Credit Card
Tn4/2021 Colins, Jim-Family Law Colling, Jim-Family Law 21000  Credit Card
Tn4/2021 Colins, Jim-Family Law Colling, Jim-Family Law 100000  Credit Card
oTne0 Colins, Jim-Family Law Colling, Jim-Family Law 100000 Chack
0812021 Colling, Jim-Family Law Colins, Jim-Family Law 11000  Credit Card
08N 32021 LB Co-Litigation LB Co-Litigation 100000  Credit Card
09232021 Colins, Jim-Family Law Colling, Jim-Family Law 100000  Credit Card
092E021 Collins, JimFamily Law Collirs, Jim-Family Law 100000  Credit Card
Total B47,520.00

(Sample second page of Trust Receipts Journal)

Click the link below to view full report:
7. Trust-Receipts-Journal.pdf
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Trust Disbursements Journal

Shows you a history of withdrawals from the chosen trust account during a given time

period.

Report Filters

e Trust Bank: Choose the particular Trust account for which you wish to see
activity.

e Date Range: You can capture the range of banking activity you wish to see or

customize the date range to be covered in the report.

e Method of Payment: Here you can choose how the funds were withdrawn from
the account, such as Check, Wire Transfer or Money Order. You can also
choose “All” which will show all disbursements regardless of how the funds were
moved.

Trust Bank

Date Range

Trust Disbursements Journal

Merrill Lynch-IOLTA Trust Account

Last Year

Method of Payment All

Print as

*  From [#01/01/2020

pdf

- View

To [ 12/31/2020

Download

OEH &2021
L Py
O7RA2021
O7H 22021
OTH 22021

EFT/eCheck
Check [ #4152
EFT/eCheck
Check [ #4153
Check [ #4154

Justice Law Firm, LLC

TRUST DISBURSEMENTS JOURNAL

Date Range: 01/01/2021 - 12/31/2021

Justice Law Firm
Justice Law Fim
Justice Law Fim
Justice Law Fim

Justice Law Firm

Collirs, Jim-Family Law
Colling, Jim-Family Law
*{Client)-{Matter)

Coling, Jim-Family Law

“Chent)-*{Matter)

Trust io General Imvoice Payment
Trust lo General |moice Payment
Trust io General Transfer

Trust o General Invoice Paymeant

Trust io General Transfer

(200.00)
(BOD.00)
{4.244.50)
(550.00)
{3,848 24)

Total

(45,369.57)

Click the link below to view full report:
8. Trust-Disbursements-Journal.pdf

(Sample second page of Trust Disbursements Journal)
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Trust Transfer Record
The software allows you to transfer trust funds from one matter to another.
Report Filters

e Trust Bank: Choose the particular Trust account for which you wish to see
activity. You can also choose to see all activities across all Trust accounts.

e Date Range: You can capture the range of banking activity you wish to see or
customize the date range to be covered in the report.

Trust Transfer Record Print as Pdf - View Download
Trust Bank All Banks v
Date Range Last Month ~  From {%08/01/2021 - To [ 08/31/2021 -

Justice Law Firm, LLC
TRUST TRANSFER RECORD
Date Range: 010172021 - 12/31/2021
Date Method From Bank From Client To Bank To Client Amount  Reason
010&2021 Inkemal HSBC Jahn Doe-Will HSEC Jane Doe-Estate & Trust 1500.00  Transfer from 0230-001 1o
Operalion 0142-001
Lyl § eire3] Inkemal HSBC James Hilkimmigration Maiter HSEC Marie Hill-Appelate Work 500.00  Transfer from 0233-001 1o
Operalion 0170-001
OIE2021 Inkemal H3BC Erica Birsiler-Miscellansous ~ H3EC Erica Birsfer-Lease 2000.00  Transfer from 0148-001 1o
Oiperalion 0148-002
01222021 Check SunTrust Bank Gloria E. Coleman-Coniract  JP Morgan Chase Gloria E. Coleman-Esiate 1.500.00  Transfer from 0064-001 1o
Planning 0084-D02
012272021 Check SunTrust Bank James Brown-Corparate Bank of America Harrizan Flanders-Carporale 2000.00  Transfer from 0140-001 iz
0234-002
0262021 Intemal SunTrusl Bank Jmimiy Hall-Conlract BunTrust Bank Jimeny Hall-LitigaSan 10,000.00  Transfer from DDSB-008 o
Oiperation 009E-D04
L= (i) Check HSBC Jim Collins-Pal=nt Bank of America Jim Collns-Litigation 5,000.00 Eﬁ;"ssrcféshw D0123-008 1o

(Sample Trust Transfer Record)

Click the link below to view full report:
9. Trust-Transfer-Record.pdf
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Client’s Trust Ledger

Shows your deposits and withdrawals to and from the specified trust bank during your
selected date range. The report groups all transactions based on their associated
matters.

Report Filters
e Matter Owner: You can between All Matter Owners or a specific matter owner in
your firm.

e Trust Bank: Choose the particular Trust account of which you wish to see
activity.

e Date Range: To capture the range of banking activity you wish to see, you can
customize the date range to be covered in the report.

e Client-Matter: Check the box to choose all client-matter. To choose a specific
client- matter, uncheck the box and type in the client-matter. You can choose to
view active matters only by checking the box. To choose inactive matters,
uncheck the box.

Report Print Options
e Apply page break between items: Click on the box to apply page breaks
between items.

e Include Ledgers With No Activity: Check or uncheck as desired.

From (% 09/01/2022 - To [ 09/30/2022

Report print options

| Apply page break between items ¥] Include Ledgers With No Activity
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Finch & Mason LLC
CLIENT'S TRUST LEDGER

Date Range: 09/01/2021 - 09/30/2021

Aceount: Fiedds, Km-Divoros | Client #0014 / Fie #0014-008

Beginning Balance: 8,088 38

Date Bank PayeePayor Method Memo Deposit Withdrawal Balance

Sep B, 2021 TO Bank - Trust Account Fields, Jim-Divarce: Cheque memo 1,000.00 9 968,36

Total 1,000.00

Bank Balance

MNorth Share Credit UMion-Irterest Baaring 1,307.44

TD Bank-Trust Account B,570.62

Total 9.968.36

Accaunt: Fields, Jim-Estale Planning / Chent 80014 / File #0014.002

Beginning Balance: 0.00

Date Bank PayeeFayor Method Memo Deposit Withdrawal Balance

Sep 17, 2021 TD Bank _ MEW - Lawyer  Fields, im-Estaie Planning Chegue memo 100,00 100.00
Trust Accounl

Total 100.00

Bank Balance

TD Bank _ NEW-Lawyer Trust Account 100.00

TD Bank-Tiust Acsount 0,00

Total 100.00

(Sample Clients’ Trust Ledger Report)

Click the link below to view full report:
5. Client's-Trust-Ledger.pdf
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Tax Collections/Payments

Name of Report

Description

Billed/Collected Sales

Tax Report

Details fees, costs and HST/GST per invoice and in total.

Paid Taxes Report

A listing of all the taxes paid for a selected time period.

by vprofitsolv

148




Billed/Collected Sales Tax Report

Details fees, costs and firm collected sales tax per invoice and in total.

Report Filters
e Date Range: Choose from last month, last quarter, last year, this month, this

guarter, this year, or customize the date range to be covered in the report.

Tax Account
e Tax Payment Account: 2200 Sales Tax Collected (Other Current Liability)

Report Print Options
e Exclude Disbursement Incurred as Agent: Defaults as checked, uncheck to

change.
Billed/Collected Sales Tax Taxes Print s P - View o Download
Date Range Last Quarte v From £ 07/01/2021 v To £ 09/30/2021 v
Tax Account
Tax Payment Account 2200:Sales & Service Tax Collected (Other Current Liability) ¥
Report print options
| Exclude Disbursement Incurred As Agent
149
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Date

2020/01/02
2020/01/13
2020/01/27
2020/02/20
2020/02/28
2020/03/12
2020/03/25
2020/03/25
2020/03/25
2020/05/08
2020/05/27
2020/06/17
2020/06/24
2020/06/24
2020/07/08
2020/07/17
2020/07/22

Invoice#
2767
2790
2821
2838
2871
2898
2017
2936
29022
2951
3010
3110
3123
3122
3150
3186
3194

Law Offices of Jon D. Robinson
Billed/Collected Taxes Report (Accrual Basis)

2200:Sales & Service Tax Collected (Other Current Liability)
2020/01/01 - 2020/12/31

Type Fees
| 2,896.00
| 2,459.25
I 2,812.50
| 4,349.25
I 2,640.00
I 2,556.00
| 3,033.00
I 1,942.20
| 2,709.00
| 2,727.00
I 2,704.50
| 3,060.00
I 2,243.25
I 2,312.00
| 2,693.25
I 3,010.50
| 4,040.00

Cost
213.93
21393
21393
21373
22360
213.93

98.60
378.30
402.08
31743
203.50
276.03
213.83
189.15
159.60
21393
287.08

Firm Collected Sales Tax
99.83
127.90
134.31
119.89
136.93
118.73
60.33
2450
16.25
140.21
139.16
163.07
117.87
175.08
128.65
209.96
12.82

(Sample Billed/Collected GST Taxes report)

Click the link below to view full report:
Billed Collected-Sales Tax-Taxes.pdf
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Paid Taxes Report

A listing of all the taxes paid for a selected time period.

Report Filters
e Date Range: You can capture the activity you wish to see for last month, last
guarter, last year, this month, this quarter, this year, or customize the date range
to be covered in the report.

Tax Account
e Tax Payment Account: 6660 Sales Tax paid on Operating Expenses (Expense)

Paid Taxes REDOH Print as pdf - View Download

Date Range Last Quarter v From £ 07/01/2021 v To £ 09/30/2021 v

Tax Account

Tax Payment Account 6660:Sales Tax Paid (Expense) ¥

Paid Taxes Report (Accrual Basis)
6660:Sales Tax Paid (Expense)
2020/01/01 - 2020/12/31

Date Vendor BilliCheck # Description Total Amount Sales Tax
2020M0221 ABC Transcripts Transcripts 115.98 0.00
2020M02/21 ABC Transcripts Transcripts from hearing 178.65 0.00
2020/02/28 Speedy Legal Services T44B58 175.00 0.00
2020/03/20 Local Water Providing Monthly water payment TB.00 0.00
2020/03/20 ABC Transcripts 125.00 0.00
2020/03/27 ABC Transcripts Monthly Maintenance Fee 85.00 0.00
202010417 ABC Transcripts 175.00 0.00
2020/04/20 Local Water Providing Monthly water payment TB.00 0.00
2020/04/21 ABC Engineering 12,000.00 0.00
2020/04/24 ABC Transcripts 12500 0.00
2020/05/01 Swift-se Courier Services 22500 0.00
202010515 County Tax Assessor Quarterly Taxes 275.00 0.00
202000517 JVR Landscaping 125.00 0.00
2020/05/20 ABC Insurance 22500 0.00
2020/05/20 Local Water Providing Monthly water payment TB.00 0.00
2020/05/22 County Tax Board Quarterly laxes 125.00 0.00
202010817 ABC Draftsmen 112.50 0.00
2020/06/20 Local Water Praviding Monthly water payment 78.00 0.00
2020/07/01 Swift-se Courier Services 185.00 0.00
20200717 Michael McCulley Walmart trip 717 B85.62 0.00

(Sample Paid Taxes Report)

Click the link below to view full report:
Paid-Taxes-Report.pdf
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Other Reports

Name of Report

Description

Matter Billing Loqg

Includes a matter’s fees, costs and payments over a specified
period of time.

Matter Cost Statement

A detailed statement of all costs associated with a matter. This
includes costs the firm incurred as well as those to be paid
from trust at a later date or already paid by a 3rd party.
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Matter Billing Log

This report includes a matter’s fees, costs and payments over a specified period of time.

This report can only be accessed from within a particular matter. To run this report, go
to Matter Details > Billing > Time/Expense > Action > Report — Matter Billing Log.

Report Filters
e Statement Date: You can select today’s date or choose from the drop-down.

e Date Range: You can capture the range of banking activity you wish to see and
customize the date range to be covered in the report.

e Include Fee Entries: Checked by default, uncheck to change.
o Include: Check the boxes for bill types you wish to include.

o Print Task/Description: Click the radio button for Only Description, Only
Task, or Task & Description.

o Ignore Entries if less than: Check the box and enter a dollar amount.
e Include Cost Entries: Checked by default, uncheck to change.
o Include: Check all boxes for those cost types you wish to include.

o Print Expense/Description: Click the radio button for Only Description,
Only Task, or Task & Description.

o Ignore Entries if less than: Check the box and enter a dollar amount.

o Group identical soft cost charges for Invoice Printing: Check the box
if desired.

e Include Payment Transactions: Check the box if desired.
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Matter Billing Log X

Statement Date o 10/19/2021 w Format pdf -

Date Range Last Month ~  From [09/01/2021 - To 1 09/30/2021 -

Include Fee Entries

Include

All [] Unhilled [] Billed [] Non Billable ["] Hold

Print Task/Description

® Only Description () Only Task () Task & Description

[ ] Ignore Entry if less than 0.00
Include Cost Entries

Include

All [ ] Unbilled [] Billed [] Non Billable [ ] Hold

Print Expense/Description

® Only Description () Only Expense () Expense & Description

[ ] Ignore Entry if less than 0.00

|| Group identical soft cost charges for Invoice Printing

[] Include Payment Transactions
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Justice Law Firm, LLC

Matter Billing Log
Date Range: 01/01/2021 - 03/31/2021

Date: VIR0
File 9= 0123-004
Colling, Jim [ 0123

RE: Family Law

FEES

Date Detalls Hours Amount

Q2032021 Rick Kabra Prepare Assignment of Coniract 2:30 812,50

02032021 Erica Birsller Negaliate Alimony 2:38 S780.00

Total §1,5082.50

DISBURSEMENTS

Diate Expense Amount

03292021 S100.00

Total $100.00

Summary of Fees and Disbursements

Tolal Fee & Disbursemenls $1,652.50

RECEIPTSIPAYMENTS

Diate Description Amount

MNE2021 Trust o General |nvoice Payment S260.00

o220 Trust Io General Irmenice Payment 5250.00

02N &/2021 Trust io General |mvoice Payment $100.00
02N B2 Trust io General Imvoice Paymesnt $10.00
Q2N E2021 Trusl lo General Imvoice Payment $10.00
Q2N E2021 Trus! lo General Trarsier 510.00
Q2N E2021 Trusl lo General Imvoice Payment SEE2.50
Total §1.322.50

(Sample Matter Billing Log)

Click the link below to view full report:
Matter-Billing-Log.pdf
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Matter Cost Statement

A detailed statement of all costs associated with a matter. This includes costs the firm
incurred as well as those to be paid from trust at a later date or already paid by a 3rd

party.

This report can only be accessed from within a particular matter. To run this report, go
to Matter Details > Banking > 3rd Party Bills > Action > Report — Matter Cost Statement.

Report Filters
e Options: Click the radio button for Only Firm Cost, Only Third Party or All.

e Print As: Pdf or Excel

Report - Matter Cost Statement X

Options
() Only Firm Cost (Z)Only Third Party (@ All
Print As: pof -

Cance
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Justice Law Firm, LLC

Matter Cost Statement
ALL Cost Included

Client Dales, Thomas G.

Matter Personal Injury Work

Matter File # 00T4-002

Firm's Cost Details

Date Payes Category Amount
11012018 Justice Law Firm, LLC PriniliReproduciion 100.00
N 32017 Court Office 123 Filing Fees 25.00
10182021 Witness Co. Exper Fees 1,500.00
Total 1,625.00
Firm's Cost Summary

Category Charges
Experi Fees 1,500.00
Filing Fees 25.00
PrintReproduction 100.00
Total 1,625.00
3rd Party Claims Detail

Date FPayesa Category Original Amount Walved/Write-off Final Charges Balance
1V1E2021 RW.J Hospital Medical Bills 15,000.00 5,000.00 10,000.00 10,000.00
1182021 Doctors Office Medical Bils 0.00 (500.00) 500.00 0.00
Total 15,000.00 4,500.00 10,500.00 10,000.00
3rd Party Claims Summary

Category Charges Balance
Medical Bills 10,500.00 10,000.00
Total 10,500.00 10,000.00
Total Case Cost 12.125.00

Bills Paid by Others Detail

Date Fayee Catagory Paid By Original Amount Pald Amount
10V B/2021 Doctor's Office Medical Bils Insurance Co. 0.00 500.00
Total 0.00 500.00
Bills Paid by Others Summary

Category Charges
Medical Bills 500.00
Total 500.00

(Sample Matter Cost Statement report)

Click the link below to view full report:
Matter-Cost-Statement.pdf

Matter-Cost-Statement 2.pdf
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@ rocket mattere

NEXTCUEN
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